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Section 1 - Principles

Consistency and Comparability of Academic Standards

1.1 The University of Gibraltar Research Degree Regulations are the definitive statement of the
regulatory framework leading to a University of Gibraltar research degree and as such are legally
binding.

1.2 These regulations are the principal means by which consistency of academic standards are
achieved across the research degrees of the University.

1.3 The University of Gibraltar will ensure that its research degrees are comparable in standard with
those conferred by institutions implementing the Higher Education Framework in the United
Kingdom, and standards throughout Europe. This is achieved by the appointment of external
experts with relevant knowledge to its Research and Research Degrees Committee and
Academic Board. Furthermore it will appoint independent external specialist supervisors where
required to assist examiners to examine the candidates.

1.4 All those appointed to supervise candidates and/or examine dissertation submissions will be
provided with copies of the QAA Level Descriptors and Degree Characteristics, the Vitae
Researcher Development Framework, and the relevant assessment criteria proforma. All of
these can be found in the Appendices of this document.

Award Titles

1.5 The University of Gibraltar shall award the degrees of Doctor of Philosophy (PhD) (and, in cases
where the award of a PhD is not considered appropriate or this is not completed, the degree of
Master of Philosophy (MPhil)) to registered candidates who successfully complete approved
programmes of supervised research.

1.6 Candidates may register to undertake a degree by conventional research or by
publication.

1.7 Programmes of research may be proposed in any field of study in which the University of
Gibraltar has expertise, subject to the requirement that the proposed programme is capable of
leading to scholarly research and to its presentation for assessment by appropriate examiners.

1.8 Proposals for PhD by Publication will have to evidence, prior to registration in the programme,
the scholarly research that has informed selected publications and/or performances and/or
other products.

1.9 In approving programmes of research, the University may prioritise proposals that have a
Gibraltar component and those that have been highlighted in advance as being of particular
interest by the University.

1.10  All proposed research programmes shall be considered for research degree approval on
their academic merits and without reference to the concerns or interests of any associated

funding body.

1.11 A doctoral (PhD) degree shall be awarded to a candidate who has:
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critically investigated and evaluated an approved topic resulting in an independent and
original contribution to knowledge;

demonstrated an understanding of research methods appropriate to the chosen subject
area; and

presented and defended a thesis by oral examination to the satisfaction of the examiners.

An MPhil degree shall be awarded to a candidate who has:

critically investigated and evaluated an approved topic and demonstrated an understanding
of research methods appropriate to the chosen subject area; and
presented and defended a thesis by oral examination to the satisfaction of the examiners.

Qualification Descriptors

University of Gibraltar Research Degrees are awarded to candidates who have

demonstrated the outcomes as specified in the QAA Framework for Higher Education
Qualifications®. Examiners will be provided with copies of the QAA Descriptors for Masters
and Doctoral Degrees and the Doctoral Degree Characteristics within the Notes of Guidance
for Examiners of Postgraduate Research Degrees Examinations. Examiners are asked to
confirm in their final report that candidates have demonstrated the characteristics set out in
the QAA Qualification Descriptors. The Descriptors are reproduced in Appendix 1.

Valuing Diversity and Promoting Equality

1.12 All applications for research degrees will be considered on their academic merit irrespective of

any particular characteristics pertaining to the applicant. The University of Gibraltar aims to
provide a supportive environment in which to work and study where members are expected
to treat each other with dignity, courtesy and respect.

Research Integrity

1.13 The University of Gibraltar supports compliance with the UK Concordat to Support

Research Integrity? and so endeavours to:

maintain the highest standards of rigour and integrity in all aspects of research;

confirm that research is conducted according to appropriate ethical, legal and professional
frameworks, obligations and standards;

support a research environment that is underpinned by a culture of integrity and based on
good governance, best practice and support for the development of researchers;

use transparent, robust and fair processes to deal with allegations of research misconduct
should they arise;

work together to strengthen the integrity of research and to reviewing progress regularly
and openly.

1 http://www.gaa.ac.uk/en/Publications/Documents/qualifications-frameworks.pdf

2 http://www.universitiesuk.ac.uk/policy-and-analysis/reports/Documents/2012/the-concordat-to-support-

research-integrity.pdf
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1.14 The University of Gibraltar aims to ensure that the principles of the Concordat are effectively
embedded, evaluated and strengthened in all its research activity, including in the pursuit of
the research degrees covered by these Regulations.

Research and Research Degrees Committee

1.15 The Research and Research Degrees Committee (RRDC) is responsible, on behalf of Academic
Board, for the development and implementation of the University of Gibraltar’s Research and
Scholarship Strategy. This includes the development of research degree programmes at the
University of Gibraltar and for developing, monitoring and reviewing the University of
Gibraltar’s quality assurance and enhancement policies and procedures for monitoring and
reviewing the quality of the student experience. The terms of reference and constitution of
the RRDC can be found in the document ‘Terms of Reference for Academic Board and
Subcommittees’, and an extract is provided in Appendix 2.

1.16 The Research Ethics Subcommittee considers proposals and advises on all matters pertaining to
the ethics of research investigations involving human participants and animals and other areas
that present ethical issues, undertaken by members of staff and students of the University of
Gibraltar or students at our Associate Campuses.

Review of Regulations

1.17 These regulations will be subject to review as and when appropriate, normally on an annual
basis. They will seek to embody internationally recognised good practice as recommended in
the codes of practice and regulations of the Quality Assurance Agency of the UK, and
internationally recognised research and funding councils.
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Section 2 — Admission of Students

General Entry Requirements for Research Study

2.1 Applicants seeking admission to study for the award of Doctor of Philosophy (PhD),
which will be subject to Confirmation of Candidature (see section 5) should usually:

» hold a Master’s degree awarded by a UK University, or an overseas Master’s degree of
equivalent standard, provided that the Master’s degree is in an appropriate cognate area
and that the Master’s degree included training in research and the completion of a research
project;

» have a good honours degree (or equivalent) in an appropriate discipline, and ideally have
research and/or professional experience at postgraduate level as evidenced in published
work, written reports or other appropriate evidence of accomplishment; or

» in exceptional circumstances the University may admit a candidate without an
undergraduate degree where there is evidence of significant professional/scientific
experience and published work/written reports or other appropriate evidence of
accomplishment.

2.2 Usually candidates will be admitted to the programme at the beginning of each academic year
however the RRDC — which meets three times a year - may choose to admit individual
candidates at other times dependent on the resources available to support the candidate’s
study.

2.3 Admission to the degree is dependent on the quality of individual applications.

2.4 All applicants will be expected to provide, as part of their application, a biographical summary
which identifies relevant qualifications, experience and/or training, evidence that they are able
to adequately fund the whole of their research degree programme, two written academic
references and the outline of a research proposal which should:

a) have asound and original research rationale, if possible grounded in already
demonstrated strengths and expertise;

b) identify 3-5 research questions that guide the research study;

c) align with at least one of the University of Gibraltar's priority research themes; or

d) identify how Gibraltar and/or the Mediterranean-Straits region will benefit from the
research;

e) be focussed enough to clearly identify the overall objectives, questions and potential
methodologies of the research to be undertaken, but sufficiently open to allow
supervisors to assist with shaping the direction of the research;

f)  evidence the viability of the proposed research (e.g. in terms of time, financial cost,
access to research sites/participants/documents);

g) include a short bibliography that supports the proposal; and

h) be no longer than 10 pages.

English Language Competence

2.5 Where English is not an applicant’s first language, an applicant must demonstrate evidence of
English language ability to the following (or equivalent) minimum level of proficiency:
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e an IELTS score of 6.5
or

e a TOEFL score of 600

e have achieved a minimum of English Language competence equivalent to at least
IELTS 5.5 across all four disciplines — writing, reading, speaking and listening.

2.6 These minimum requirements may be supplemented by additional requirements as determined
by the RRDC; for example, the offer of a place for a research degree may be subject to
attendance and satisfactory completion of an English language course provided by the
University of Gibraltar’s Language Centre.

Student Access to Resources

2.7 Students must be able to access electronic resources such as internet, email, word applications
and online learning environments.

Police Records Check

2.8 Where the research proposed involves direct work with children and/or vulnerable people an
appropriate police record check or clearance by the Royal Gibraltar Police (or other relevant
police authority) will be required.

Specific Entry Requirements for PhD by Publication

2.9 Admission to the PhD degree by Publication is dependent on the quality of an individual
application and the criteria published above in 2.1, 2.2, 2.3, 2.5 & 2.6 apply.

2.10 All applicants will be expected to provide a biographical summary which identifies relevant
qualifications, experience and/or training, and a full list of publications and/or public works;
evidence that they are able to adequately fund their completion of the doctoral award;
together with:

a) a list of the publications or public works on which the application is based (which should
not usually exceed 10 years since publication). In certain specific cases, works exceeding
10 years since publication may be considered, provided evidence of continued relevance
is presented;

b) a statement identifying where, when and over what period the research contributing to
the published works was undertaken;

¢) adeclaration by the applicant indicating that the work received ethical approval, where
required, at the time the work was undertaken;

d) astatement indicating the extent of the contribution by other collaborating researchers
(eg: to design, analysis, conduct of the research, written publications);

e) a proposed title for the work; and

f) a summary of no more than 2000 words that contextualises the selected publications,
demonstrates their coherence and identifies how the work contributes to the
advancement of knowledge in the chosen field of study.
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Specific Entry Requirements for a Joint PhD Award

2.11 A small number of applicants may wish to study for a joint award from the University of
Gibraltar in conjunction with another University, or be advised to do so by the RRDC; it is
expected that this decision will be based on the expertise and/or resources of the proposed
additional University.

2.12 Applicants wishing to study a joint award must satisfy the admission criteria of the University of

Gibraltar and the other University, and there must be a clear rationale for the provision and
undertaking of a joint award.

Students Working as Part of a Research Group

2.13 An applicant whose work forms part of a larger group project may register for a research
degree. In such cases each individually approved project shall in itself be distinguishable for
the purposes of assessment and be appropriate for the award being sought. The application
shall indicate clearly the individual’s specific contribution and its relationship to the group
project.

2.14 Where a research degree project is part of a piece of funded research, the University of
Gibraltar shall establish to its satisfaction that the terms on which the research is funded do
not detract from the fulfilment of the objectives and requirements of the candidate’s research
degree.

Students Located Overseas

2.15 The RRDC may approve an application from a candidate proposing to work outside Gibraltar,
provided that:

a) the arrangements for supervision enable regular face-to-face supervision
by the appointment of a local supervisor/adviser. Secondary supervisors/advisers based
overseas shall have access to a mentor/colleague at the University of Gibraltar who shall be
the Primary Supervisor. The form and frequency of supervision must be specified at the
point the supervisory team is approved and the research plan agreed with the candidate;

b) there is satisfactory evidence as to the facilities available for the research both in the
University of Gibraltar and abroad; and

c) the arrangements to undertake the research and work outside Gibraltar do not
contravene the national laws of the country concerned.

2.16 Where a student are located overseas to undertake his/her study and/or is recruited as an
international student based overseas, he/she will be required to attend the University as follows in
order to complete the initial PhD Research Training Programme:

e inthe case of a full-time student, for a period of 3 weeks in his/her first year of study;

e inthe case of a part-time student for period(s) totalling 3 weeks in his/her first and/or

second year of study.

Where there are extenuating circumstances, the Director of Research has discretion to vary the
attendance times.
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2.17 Where a student is located overseas to undertake his/her study and/or is recruited as an
international student based overseas, he/she will be required to attend the University further as
follows including attending at least 1 Summer School::
e inthe case of a full-time student, for a period of 2 weeks in his/her second year of study;
e inthe case of a part-time student, for period(s) totalling 2 weeks in his/her second and/or
third year(s) of study.
Where there are extenuating circumstances, the Director of Research has discretion to vary the
attendance times.

Previous Registration at the University of Gibraltar

2.18 Where an applicant has previously undertaken research as a registered candidate for a
research degree at the University of Gibraltar, the RRDC may approve a shorter than usual
registration period which takes account of all or part of the time already spent by the
candidate on such research.

2.19 Candidates who have been discontinued at the University of Gibraltar due to academic failure
are permitted to apply for re-admission to a Research Degree provided that:

e atleast six months has lapsed between the date of discontinuation and the date of
application for re-admission; and that
e the candidate:
o is able to provide clear evidence of a change in personal circumstances since the
date of discontinuation;
o is able to demonstrate a positive commitment to resume study at higher education
level;
o is able to demonstrate an enhanced knowledge-base and/or relevant experience
e.g. based on employment in the period since the date of discontinuation; and
o has been formally interviewed by at least two members of academic staff whose
decision to re-admit the candidate is unanimous.

2.20 Candidates who voluntarily withdraw from candidature at the University of Gibraltar may apply
for re-admission provided that they are:

e able to provide clear evidence of a change in personal circumstances since the date of
withdrawal;

e able to demonstrate a positive commitment to resume study at higher education level;

e able to demonstrate an enhanced knowledge-base and/or relevant experience e.g. based on
employment in the period since the date of withdrawal;

o formally interviewed by at least two members of academic staff whose decision to re-admit
the candidate is unanimous.

Applicants Transferring their Registration from another University to the University of Gibraltar

2.21 An applicant transferring their registration from another university to the University of
Gibraltar shall be required to provide the following information:

a) a letter of agreement from the institution where the candidate is currently registered;
b) a copy of the candidate’s original research proposal to the other institution;
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c) a progress report from the candidate’s Primary Supervisor;

d) the date of original registration and registration period required to completion;
e) the title of the research project and names and addresses of supervisors;

f) anindication of the level of resources required to support the research project.

2.22 An applicant who is unable to provide the information set out in 2.19 will not be able to
register as a transferring applicant.

Concurrent Study

2.23 The RRDC may permit a candidate to register for another course of study concurrently with the
research degree registration, provided that either the research degree registration and/or the
other course of study is by part-time study and that, in the opinion of the Research Degrees
Committee, the dual registration will not detract from the research.

2.24 A candidate will not be permitted to register concurrently for two research degrees at the
University of Gibraltar, or to submit the same piece of work for assessment for more than one
research degree. However, in certain circumstances, related to his/her development needs, a
research candidate may be permitted to register for a research degree and in addition,
register concurrently for a taught pathway.

The Selection Process

2.25 The process of selecting appropriately qualified and/or experienced applicants for admission to
a research degree is the responsibility of the RRDC. Under the authority of the RDCC, the
Director of Academic Programmes and Research will partner a prospective candidate with an
interim academic advisor who will support the applicant in formulating an initial proposal.

2.26 Once proposals are submitted they are reviewed by two academics — who may be associate
members of the University, members of Academic Board and its subcommittees, independent
academics, and/or members of University staff. The reviewers make recommendations as to
the potential of the proposal to RRDC but the final admission decision is the responsibility of
RRDC.

2.27 The RRDC will decide to admit/not to admit an applicant to the University of Gibraltar based on
the following criteria:

a) the academic profile of the applicant and his/her ability to achieve the standard of the
appropriate degree within the permitted timescales;

b) the viability of the proposed research project, its aims and its suitability for the level of
award identified;

c) the availability of supervisors with appropriate expertise, experience of supervision
and time to supervise;

d) the availability of sufficient supporting resources for the conduct of scholarly research
in the area of the proposed research project; and

e) the applicant’s ability to pay ongoing annual tuition fees for the duration of the
anticipated registration.
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2.28 The RRDC will also particularly take into consideration recommendations made by
reviewers/potential supervisors on the research proposals. The following recommendations
(A-E) are available to the reviewers and RRDC (see Appendix 3):

A —The candidate is accepted into the PhD programme.

B — The candidate is accepted if the submitted proposal is modified to take into
consideration the reviewer’s comments.

C(i) — The candidate is asked to reconsider either the research focus and/or research
methodology proposed or to further elaborate the research proposal. The new proposal
would need to be sent for review before consideration by the RDRC.

C(ii) — The candidate is accepted if the submitted proposal is accepted by another University
as their primary institution, with the University of Gibraltar entering into a collaborative
partnership to jointly support and award the degree.

D — The proposal as it stands is not considered to have either academic merit or feasibility,
but the student is considered to have academic potential. He/she should be re-engaged to
consider a different proposal for submission, which may include further
training/qualifications. Proposal will be sent for review.

E — The proposal as it stands is not considered to have either academic merit or feasibility,
and the student has not demonstrated academic potential. He/she should be informed of
the reasons for not engaging him/her in the PhD research programme, including feedback
and information regarding possible academic pathways they may wish to follow.

2.29 Where the applicant is seeking admission to the PhD by Publication the RRDC will decide to
admit/not admit an applicant based on the following criteria:

a) feedback on the application from at least one subject specialist adviser that endorses the
applicant’s work evidences an independent and original contribution to knowledge in the
chosen field;

b) evidence that the work demonstrates a sustained level of coherent research at a level
equivalent to that of a conventional PhD;

c) evidence of critical investigation and evaluation;

d) the professional presentation of the application; and

e) the availability of appropriate supervisory support for the candidate to complete the
award.

2.30 If the proposal application for a PhD by Research is accepted, a formal offer letter will be sent
to successful applicants offering them a PhD place at the University of Gibraltar.

2.31 In selecting candidates for the PhD by Publication the Committee will also take into
consideration recommendations made by reviewers/potential supervisors on the research
proposals. The following recommendations (A-E) are available to the reviewers (see Appendix
3):

A —The candidate is accepted into the PhD by Publications programme.

B — The candidate is accepted if the submitted proposal is modified to take into
consideration the reviewers’ comments.
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C - The candidate is asked to reconsider either the thesis focus and/or published material to
be used, or to further elaborate the proposal. The new proposal would need to be sent for
review before consideration by the RRDC.

D — The proposal as it stands is not considered to have either academic merit or feasibility,
but the student is considered to have academic potential. He/she should be re-engaged to
consider a different proposal for submission, which may include a Research PhD. Proposal
will be sent for review.

E — The proposal as it stands is not considered to have either academic merit or feasibility,
and the student has not demonstrated academic potential. He/she should be informed of
the reasons for not engaging him/her in the PhD by Publication programme, including

feedback and information regarding possible academic pathways they may wish to follow.

2.32 If the proposal for a PhD by publication is accepted, a formal offer letter will be sent to
successful applicants inviting them to interview. Following a successful interview, they will be
made a formal offer of a place for a PhD by Publication at the University of Gibraltar.

2.33 The admission decision must take into account the needs and requirements of students with

disabilities and other special needs. A clear statement must be made at the outset, indicating
the level of support available for the student from both the Faculty/Institute and University.

Submission of the Thesis in a Language other than English

2.34 Applicants who want to submit the final thesis in a language other than English need to seek
permission to do this at the point of application and admission.

2.35 The RRDC will consider such requests where the content of the study and thesis are concerned,
for example, with matters of linguistics, language and identity.

Registration as a University of Gibraltar Student

2.36 Successful applicants are made either a conditional or unconditional offer to become a
doctoral candidate at the University of Gibraltar. Once the conditions of the offer letter have
been satisfied applicants register with the University and a letter detailing the terms of the
offer is issued and the signed return of the accompanying acceptance receipt (see Appendix 4)
forms the contract between the University and the candidate. The letter covers all the
contractual elements of the applicant-candidate’s studentship.

2.37 Copies of the offer letter and the applicant’s acceptance are held by the Academic Frameworks
Lead.

2.38 All applicants who have accepted the offer of a place at the University of Gibraltar are required
to register as a student of the University of Gibraltar. This process involves completion of
registration and payment of the appropriate fee, in return for access to the University’s
facilities and the supervisory team.
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2.39 Formal registration as a student of the University of Gibraltar usually takes place in October of
each year, although admission and registration can be accommodated, if required and is
practicable, throughout the academic year.

2.40 All returning students are required to re-register in each year of their studies and pay the

appropriate tuition fee, in return for ongoing access to the University of Gibraltar’s facilities
and their supervisory team.

2.41 Students who have not paid their tuition fees will be deemed to be a debtor of the University

of Gibraltar and will not be entitled access to the University’s facilities or to their supervisory
team.

Requirements for Registration as an International Student of the University of Gibraltar

2.42 Pending the enactment of the relevant legislation, International Students will only be enrolled
where they have a student visa to study in Gibraltar and they will be bound by the student
immigration rules as specified by Her Majesty’s Government of Gibraltar and the Gibraltar
Borders and Coastguards Agency. The University’s expectations of International Students will

be detailed in the offer letter, the Student Handbook, and the University Research Degree
Regulations.
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Section 3 — Timescales and Procedures for Completion

Mode of Study

3.1 A candidate may register on a full-time or a part-time basis.

3.2 Afull-time candidate should anticipate devoting 35 hours a week to their research; a part-time
candidate should anticipate spending, on average, at least 15 hours a week to their research.

3.3 Those registered for PhD by Publication should expect to spend at least 15 hours a week in the
development of the critical appraisal and synthesis of their work.

3.4 Where a candidate changes from full-time to part-time study or vice versa, the minimum and
maximum registration periods shall be calculated as if the candidate were a part-time candidate.
Application for such a change should be made to the Director of Academic Programmes and
Research.

3.5 Once a candidate has entered the Writing-Up stage of the programme the mode of study will
remain unchanged.

Length of Programme

3.6 The minimum and maximum periods of registration are calculated from the initial date of
registration and are as follows:

Minimum Maximum
PhD (Research)
full-time 24 months/2 years 60 months/5 years
part-time 36 months/3 years 96 months/8 years
PhD (Publication) 12 months/1 year 24 months/2years

3.7 The expectation is that candidates will submit their thesis and complete their degree in a timely
manner.

3.8 Registration on the degree cannot extend beyond the maximum period for the mode of study
(inclusive of extensions and intermissions).

3.9 Thesis cannot be submitted for examination beyond the maximum period of registration for the
mode of study on which a student is enrolled.

3.10 Entry onto the Writing Up Stage must take into account of the minimum and maximum periods
of registration within which students must submit their thesis for oral examination.

14
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Shortening the Period of Registration

3.11 Where there is evidence that the research is proceeding exceptionally well, the RRDC may
approve a shorter minimum period of registration. An application for such shortening should be
submitted before the application for approval of examination arrangements.

Extending the Period of Registration

3.12 A candidate shall be expected to submit the thesis before the expiry of the maximum period of
registration.

3.13 A candidate seeking an extension shall apply to the RRDC on the appropriate form (see
Appendix 5) accompanied by relevant supporting evidence and a revised timetable and action plan —
countersigned by the Primary Supervisor — for the successful completion of the thesis.

3.14 Extensions will be considered for time unavoidably lost through circumstances beyond an
individual’s control, for example: the extreme pressure of external work over a limited period;
accident and extended, certificated illness; the withdrawal of a research site or participants.

3.15 The approval of an extension is not guaranteed.

3.16 In making their decision, as well as the presenting circumstances and the validity of the
evidence provided, the RRDC will take into account the progress made by the candidate and any
previous requests for intermission or extensions.

3.17 The RRDC may extend a candidate’s period of registration for normally not more than six
months at a time, or until the end of the Writing Up Stage, up to a maximum of 12 months. In
exceptional and unforeseen circumstances a further period may be permitted at the discretion of
RRDC.

3.18 Generally extensions in excess of a year will not usually be approved; rather the candidate will
be advised to seek an intermission.

International Candidates Requesting Extensions

3.19 In the case of International students extensions will be dependent on their immigration and visa
status, and the relevant immigration legalities.

Intermission of Study

3.20 The candidate can request a period of intermission from their work where they are prevented,
by ill-health or other cause, from making progress with their research.

3.21 The request for an intermission must be made on the form at Appendix 6 and be accompanied
by relevant supporting evidence and the countersignature of the Primary Supervisor.
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3.22 Where the request for intermission is due to illness lasting for any period longer than 4 weeks, a
medical certificate must be submitted with the application.

3.23 All applications will be considered on an individual basis and approval is not automatically
guaranteed.

3.24 When agreed, intermissions will be approved usually for not more than six months at a time
and for no longer than a maximum of 18 months, although the University reserves the right to

extend this period as it sees fit.

3.25 During the period of intermission a student’s registration is suspended and access to all
University facilities is put into abeyance for the approved period.

3.26 Approval of any period of intermission shall be subject to a candidate’s immigration and visa
status, and the relevant immigration legalities.

Withdrawal of Registration

3.27 A candidate’s registration can be terminated by either the candidate or the University.
3.28 Candidates must withdraw from the programme as per the proforma at Appendix 5.

3.29 As the RRDC is responsible for monitoring candidate’s progress it is expected that withdrawal
will be a managed process and only exceptionally an unforeseen, unexpected event.

3.30 Candidate withdrawal is not necessarily irrevocable, an individual who has formally withdrawn
may apply for the reinstatement of registration. Any such application should note the candidate’s
change of circumstances, include a detailed progress report outlining work already undertaken and
that to be completed, with a proposed timetable to completion. This will be considered by the RDCC
as a new application but with regard to previous progress and academic performance. Where
previous work was not of a satisfactory standard the Committee reserves the right to refuse re-
entry.

3.31 On re-entry to the programme, where the field, laboratory, survey, studio or similar work for
the study has not begun and/or been completed, a new Formal Research Approval will have to be
submitted to formally agree the continuation of the project under the auspices of the University.

3.32 In exceptional circumstances the RRDC may decide to terminate a candidate’s registration. This
could occur for any of the following reasons:

a) where the candidate has not submitted a satisfactory research proposal for approval;

b) the candidate has not responded to any correspondence from the supervisors and there has
been no contact between the candidate and the supervisors for a period of one year;

C) the candidate’s period of registration has expired and an application for extension of
registration has not been submitted and approved, and their thesis has not been submitted;

d) the candidate has failed to maintain registration as a student of the University of Gibraltar;

e) the candidate has failed to comply with the annual monitoring process;

f) the annual monitoring process has provided evidence of unsatisfactory academic progress;

g) the candidate has not made satisfactory academic progress and has been sent two written
warnings by the University of Gibraltar;
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h) the candidate has not submitted their thesis on completion of the Writing Up Stage;

i) the candidate has failed to submit a revised thesis for examination by the stated deadline
and has not requested and had approved an extension;

j) the candidate has failed to attend/complete compulsory research training;

k) an allegation of plagiarism has been proved.

Annual Review Requirements

3.33 The annual monitoring process is a compulsory component of the degree for all candidates and
is managed through a form-based reporting system (see Appendix 7) consisting of:

a)
b)

d)

a completed audit of all supervisory meetings during the course of the year;

an update of the Research Development Plan (in which appropriate training
opportunities are identified to support learning skills and development needs) including
the completion of all research training undertaken and seminars attended during the
course of the year;

an update on the progress of the research during the course of the year, noting
achievements and challenges, countersigned by the student and the supervisory team;
and

an updated timetable and action plan for completion, countersigned by the student and
the supervisory team.

3.34 The Annual Review is managed by the supervisory team which makes recommendations
concerning student progress and continuation to the RRDC.

3.35 The whole process is intended to satisfy the RRDC that a candidate is:

a)
b)
c)

d)

still actively engaged on the research programme;

maintaining regular and frequent contact with the supervisors;

likely to achieve the academic standards of the degree for which they are registered,;
and

likely to complete successfully within the normal permissible time scale.

3.36 Where the documentary or other evidence gives rise to concern about a candidate’s progress
the RRDC may request extra evidential material (e.g. a thesis chapter, an annotated bibliography, a
short presentation), and in some circumstances choose to invite a candidate to an interview.

3.37 Where an interview is convened, a record of the key discussion and action points from the
interview is to be countersigned by the student, the interviewers and the supervisory team.

3.38 The RRDC has the authority to make request and/or recommend action plans for recovery of
failing candidates; in irredeemable circumstances, it also has the authority to withdraw candidates
from their studies.

3.39 The annual review process will inform the RRDC's formal monitoring of the programme and
programme development action plans.
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Section 4 — Approval of the Formal Research Proposal

4.1 The submission and approval of a Formal Research Proposal is a requirement for all PhD
candidates except those undertaking a PhD by Publication.

The Research Training Programme

4.2 All research degree candidates (except those undertaking a PhD by Publication) are required to
undertake the University of Gibraltar’s Research Training Programme which is compulsory and
designed to support candidates throughout their research study but most particularly in the
preparation of the Formal Research Proposal.

The Proposal

4.3 On registration a full and complete Formal Research Proposal must be completed and
submitted, usually during the first 18 months of part-time doctoral study and during the first 9
months of full-time doctoral study. 1t is expected that this will build upon the outline of that in
the original application.

4.4 Securing approval of the Formal Research Proposal is one of the requirements for Confirmation
of Candidature (section 5).

4.5 Candidates are supported in preparation of the proposal through the early stage research
training programme (described in the Student Handbook) and by the supervisory team.

4.6 All proposals have to be countersigned by the Primary Supervisor and the proposal will be
reviewed and assessed by the RDDC in accordance with the following criteria:

» the anticipated contribution to disciplinary knowledge;

» the academic coherence of the proposal (eg: the congruency between the intended focus of
the investigation and the proposed methods of inquiry);

» acomprehensive consideration of the ethical implications of the proposal (eg: both in terms
of processes and potential outcomes);

» the viability of the proposal (eg: scope of the project, time-scales, costs, resources, ethics);
and

» the suitability of the project’s aims for the standard of the final award.
4.7 There are three possible outcomes from the process:

e Approval
e Approval with Recommendations
e Non-Approval and Resubmission

4.8 Where a proposal is not approved by the RRDC the participant will be provided with constructive
feedback and clear direction and guidance regarding the further work required to develop the
proposal. Participants will be in receipt of this feedback and guidance within 20 working days
of their original submission and will have a maximum of six months (part-time students) or
three months (full-time students) to resubmit the proposal.
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4.9 If on a further resubmission, the RRDC decides not to approve a Formal Research Proposal they
may decide to withdraw the candidate from the programme.

4.10 Permission to maintain the confidentiality of the submitted thesis should also be sought
through this approval process.

4.11 Approval of the Formal Research Proposal may be made subject to attendance and completion
of the Research Training Programme.

4.12 A candidate seeking substantial change to an approved research programme should seek the

support of their Primary Supervisor in submitting a revised proposal to the RDCC for further
approval.

Research Ethics Approval

4.13 All research degree candidates will need to consider the ethical issues of their research at the
earliest possible stage in planning and writing their research proposal. Candidates are
required to consult the University’s Research Ethics Guidance, which will be provided
following registration.

4.14 Researchers must check whether their study might require insurance, ethical approval, and any
other regulatory or other types of approval.

Confidentiality

4.15 Where a candidate or the University of Gibraltar wishes the thesis to remain confidential for a
period of time after completion of the research, application for approval shall normally be
made to the RRDC at the time of seeking approval of the research proposal.

4.16 Confidentially only pertains where a patent application is to be lodged or to protect
commercially or politically sensitive material.

4.17 In cases where the need for confidentiality emerges at a subsequent stage, a special
application for the thesis to remain confidential after submission must be made immediately
to the RRDC.

4.18 The normal maximum period of confidentiality is two years from the date of the oral
examination. In exceptional circumstances the RRDC may approve a longer period. Where a
shorter period would be adequate the RRDC shall not automatically grant confidentiality for
two years.

4.19 Where the confidentiality of the thesis is approved all examiners shall be required to complete
and sign a Confidentiality Agreement (Appendix 6) at the viva voce.

4.20 Where the confidential nature of the candidate’s work is such as to preclude the thesis being
made freely available in the University’s Library or an identified collaborating establishment,
the thesis shall be retained by the University of Gibraltar on restricted access and, shall only
be made available to those who were directly involved in the project.
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Intellectual Property

4.21 It is the University of Gibraltar’s intention to require all research degree students to sign an
undertaking that, in instances where they are formally working on a project having
commercial sponsors or commercial potential, they will enter into a confidentiality
agreement, and assign their Intellectual Property rights to the University of Gibraltar unless
they are employed by the organisation funding the research. In return the University will treat
postgraduate researcher inventors on such projects on the same financial basis as staff
inventors in respect of Intellectual Property-based income.
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Section 5 — Confirmation of PhD Candidature

5.1 In most instances the candidature of registered PhD participants will be confirmed within 12-24
months (full-time) to 24 — 48 months (part-time) of their initial registration.

5.2 The confirmation of candidature is the one formal progression point within the research
degree’s framework.

5.3 Confirmation of Candidature is managed through the RRDC and serves to:

° confirm a participants engagement and progress with their doctoral study, where they
are directly registered for the PhD; or

. recommend that a candidate exits the award scheme with an MPhil.; or

. recommend the withdrawal of a candidate from their course of study.

5.4 The RDCC will convene sub-groups of its membership and/or appoint panels constituted of
University academics to review the documentary evidence presented by the candidate, to review
the candidate’s presentation and to conduct an academic discussion about the work with the
candidate.

5.5 The candidature panels will be independent of the candidate.

Submission Requirements

5.6 To apply for Confirmation of Candidature for the PhD, all candidates are required to submit:

e the RRDC approval of the formal research proposal (including ethical approval where
required); and

e evidence of successful progress through the annual review points; and

e acompleted thesis chapter (eg: a contextual chapter, a literature review, the methodology
and methods chapter).

5.7 Additionally candidates are expected to make a presentation of their research-in-progress and
participate in an academic discussion about their work.

Review of the Application

5.8 Prior to the meeting of the candidature panel and the student’s presentation, panel members
will be sent a copy of the documentation the candidate has submitted; this is to assist their
understanding of the candidate’s presentation and to help formulate the academic discussion they
wish to pursue with the candidate.

5.9 In order to make their recommendations to the RDCC the candidature panel will take into
consideration the entire submission, including the presentation and the academic discussion.

Consequently a formal report and recommendation will be made to the RDCC.

5.10 To recommend a confirmation of candidature the candidature panel need to be satisfied that:
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a) the candidate’s research has been approved by RRDC, and that any
amendments/recommendations have been addressed by the candidate;

b) the candidate has successfully progressed through at least one annual review point,
has anticipated a realistic timetable to completion, and is developing appropriate
research skills and a researcher identity;

c) the research is developing into an appropriate doctoral research topic of sufficient
scope and depth;

d) the candidate has identified the context of the research and how it relates to other
work in the discipline;

e) the candidate demonstrates independent critical thinking; and

f) the research will contribute to knowledge in the discipline.

5.11 Where documentary or other evidence gives rise to concern about a participant’s potential for
candidature, the panel may request further evidential material to inform their decision-making.

5.12 The candidature panel will advise the RDCC of their decision, then the decision is formally
agreed by the RDCC and the candidate is formally advised in writing of the decision.

5.13 If a participant is unsuccessful in securing candidature in the first instance their progress will be
reviewed within a further six month period; candidates will be invited to submit a revised application
for candidature.

5.14 In exceptional circumstances the panel may recommend that the candidate is awarded a MPhil
degree where:

>
>

>

the work is of sufficient quality and volume to meet the requirements of MPhil award;

the candidate submits a full and comprehensive account of their work-to-date in the form of
a dissertation (ie: introduction, literature review, methodology, analysis of findings to-date
and emerging conclusions); and

attends a viva voce to defend their work.

5.15 Where a candidature panel cannot uphold a candidate’s application for confirmation nor
recommend the award of an MPhil, the candidate may be withdrawn from the programme. This is
likely to occur where the candidate:

a)
b)

has not/cannot submit a satisfactory research proposal for approval;

has not reasonably responded to correspondence from their supervisors and has not been in
regular contact with them over the course of the preceding year;

has not maintained registration as a student of the University of Gibraltar;

has not complied with the requirements of the annual monitoring process;

has provided evidence of unsatisfactory academic progress;

has not attended/completed compulsory research training.
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Section 6 — Supervision

Appointment of Supervisors

6.1 Candidates will be supported in their studies by a supervisory team of at least two; one member
of the team will be designated as the Primary Supervisor.

6.2 The Primary Supervisor should be:

o either a full or part-time member of the academic staff of the University of Gibraltar whose
role includes full academic duties including research; or

e afull or part-time member of the academic staff of an Associate Campus; or

e an elected Associate Member of a Research Institute; or

e an elected Associate Member (International) of the University (i.e. an academic located
elsewhere in the world); or

e aBeacon Professor of the University of Gibraltar;

e an Adjunct Professor of the University of Gibraltar;

e an Emeritus Professor of the University of Gibraltar who must be based in Gibraltar; or

e an academic approved by the Director of Academic Programmes and Research, whose role
includes full academic duties including research.

6.3 The Primary Supervisor cannot be a Visiting Professor nor the holder of any other visiting title
conferred by the University of Gibraltar.

6.4 Between them members of the supervisory team will meet all of the following criteria:

e be doctoral award holders;

e have disciplinary or methodological expertise appropriate to the candidate’s field of inquiry;

e have recent involvement in funded research and/or have recent refereed publications in
their disciplinary field(s);

e have previous experience of supervising others in undertaking complex projects subject to
critical deadlines; and/or

e have previous successful supervision of doctoral candidates;

e ideally have experience of internal or external examiner experience at postgraduate level.

6.5 Usually at least one member of the supervisory team will be currently engaged in research in the
relevant discipline so as to ensure that the direction and monitoring of the candidate’s progress is
informed by up to date subject knowledge and research developments.

6.6 It is also preferable for the supervisory team to have experience of internal or external

examinerships for MPhil, PhD or other Doctorates.

Nominations for Appointment as Supervisors

6.7 The appointment of supervisors will be considered from all members of the academic cadre of
the university.

6.8 Members of staff located in Support Services are eligible to be nominated as a Primary
Supervisor.
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6.9 Associate Members of University Institutes are eligible to be nominated as a Primary Supervisor.

6.10 The University may appoint, and pay for, an external supervisor where this is deemed necessary
but s/he cannot act as the Primary Supervisor.

6.11 A relative/partner of the candidate shall not be permitted to be appointed as a member of the
candidate’s supervisory team.

6.12 Supervisors who are related to each other will normally not be permitted to be appointed as a
member of the supervisory team without explicit approval of the Chair of
RRDC.

6.13 In allocating supervisors, RRDC will need to be aware of, and guided by, the overall workload

(including teaching, research, administration, external examining duties and consultancy — for
example) of nominated individuals.

Responsibilities of the Supervisory Team

6.14 The primary role and responsibility of doctoral supervisors is to advise upon and guide
candidates through the scholarly and technical processes necessary to display required doctoral
level research results in a thesis.

6.15 Where the Primary Supervisor is an Associate of the University, administrative responsibilities
will fall to the University of Gibraltar member of the supervisory team.

6.16 The Primary Supervisor is responsible for supervising the candidate on a regular and frequent
basis and will act as the principal point of contact on administrative matters.

6.17 The Primary Supervisor will be accountable to the University of Gibraltar for the proper conduct
of the research programme, including compliance with relevant University policies.

6.18 At least one member of the supervisory team must have attended one of the University’s
Supervisor Training Programmes (or equivalent) or undertaken recent relevant continuing
professional development. All members of supervisory teams will be encouraged to attend the
Supervisory Training Programme.

Role of Adviser

6.19 In addition to the Supervisors, an adviser or advisers may be proposed to contribute some
specialised knowledge or a link with an external organisation.

6.20 Advisors may also be appointed to assist prospective students with the preparation and
submission of their research proposals.
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Supervision for Candidates Located Overseas

6.21 All research degrees candidates located overseas must receive face-to-face supervision on a
regular basis. This should be achieved by the appointment of a Local Supervisor/adviser.

6.22 Supervisors/advisers based overseas shall have access to a mentor/colleague at the University
of Gibraltar who shall be the Primary Supervisor. Where the appointment of a Local Supervisor is not
possible steps must be taken to provide the equivalent web-based face-to-face experience.

6.23 The form and frequency of supervision must be specified at the point the supervisory team is

approved. All supervisors new to supervising at the doctoral level are encouraged to attend
supervisory training at the University of Gibraltar.

Change in Supervision Arrangements

6.24 There is an expectation that the supervision team will usually remain stable over the course of
the candidate’s studies.

6.25 Where supervision arrangements are disrupted due to unforeseen circumstances (eg:
iliness, accident) the University of Gibraltar will set in place caretaker arrangements pending full
resolution of the situation.

6.26 Should a candidate wish to make changes to the supervisory team a written request (see
Appendix 9) has to be submitted to the Director for Academic Programmes and Research, who may
seek the advice and guidance of the RRDC. Any such request is likely to involve an interview and
mediation process and — due to the specialist knowledge requirements of doctoral study and the
constraints of the supervisory resource - the University cannot guarantee that a request will be
upheld. Hence it is recommended that supervisory teams, with the assistance of the Director for
Academic Programmes and Research where necessary, address concerns at the earliest opportunity.
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Section 7 — Research Misconduct

7.1 All candidates are expected to produce a Turnitin report on their RD1 research proposal and
chapter submissions for Confirmation of Candidature, their thesis and resubmitted thesis (where
resubmission is required).

7.2 Primary Supervisors are required to confirm on the Originality and Copyright form (Appendix 10)
that the Turnitin report has been discussed with the candidate.

7.3 Plagiarism and collusion are common forms of research misconduct and are defined as follows.

» “Plagiarism” is the submission of assessment material that contains elements of work
produced by another person(s) in such a way that it could be assumed to be the candidate’s
own work. Examples of plagiarism are:

e the verbatim copying of another person’s work without acknowledgement;

e the close paraphrasing of another person’s work by simply changing a few words or
altering the order of presentation without acknowledgement;

e the unacknowledged quotation of phrases from another person’s work and/or the
presentation of another person’s idea(s) as one’s own.

Copying or close paraphrasing with occasional acknowledgement of the source may also be
deemed to be plagiarism if the absence of quotation marks implies the phraseology is the
candidate’s own. Plagiarised work may belong to another candidate, be copied from
published texts, or be purchased from internet sites.

» “Collusion” occurs when two or more individuals collaborate to produce a piece of work that
is claimed (in whole or in part) to be the work of one individual alone.

7.4 Suspected cases of research misconduct by research degree candidates should be reported to
the Chair of the RRDC who, in the first instance will appoint an Investigating Officer from amongst its
membership, who is independent of the Faculty/Institute in which the candidate is registered.

7.5 The Investigating Officer will present his/her findings to the Chair of the RRDC within 20 working
days of being appointed to investigate the case.

7.6 If the Investigating Officer finds that there is no evidence of an offence, the case will be
dismissed and no further action will be taken. If the Investigating Officer confirms that there is a case
to answer, the allegation will be put to the student by the Chair of the RRDC.

7.7 If the student acknowledges the offence, the Chair of the RRDC will proceed per 7.12.

7.8 If the student acknowledges the offence and claims extenuating circumstances, the Chair of the
RRDC should advise the student to put these to him/her in writing within 10 working days . The
Chair of the RRDC will then determine whether to proceed per 7.14 or to impose a lesser penalty.

7.9 If a candidate denies the alleged offence, the Chair of the RRDC will convene Panel to hear the
allegation and the student’s refutation. Membership of the Panel will comprise:
e two members of the RRDC who are not members of the Faculty/Institute in which the
candidate is registered, and have not acted as the Investigating Officer (one of whom
may act as chair);
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e a member of the University’s Research Ethics Subcommittee;
e a postgraduate research student from another Faculty/Institute;
e the Director of Research (or nominee) who is a full member and acts as Executive
Secretary;
e In addition, the following have the right to be in attendance:
o the presenter of the case;
o the student whose case is being heard and a nominated supporter.

7.10 Neither the University of Gibraltar nor the student whose case is being heard are to be legally
represented during the conduct of a hearing.

7.11 The hearing will take place as soon as possible and normally no later than 20 working days after
the allegation is made by the Chair of the RRDC (see 7.6).

7.12 If the student claims at the hearing that extenuating circumstances relate to the offence, these
are NOT taken into account by the Panel and do NOT impact on its findings. The Panel, however,
should advise the student to put these in writing to the Chair of the RRDC within 10 working days.

7.13 The Panel shall submit its findings to the Chair of the RRDC within 10 working days and he/she,
after taking into account any written submission of extenuating circumstances, will determine
whether to proceed per 7.14 or to impose a lesser penalty.

7.14 Where an allegation of plagiarism or other research misconduct is proven or admitted, the
Chair of RRDC, after consultation with relevant stakeholders, is required to recommend to the Vice
Chancellor that the student be expelled from the University of Gibraltar.
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Section 8 — Academic Appeals®

This section of the Research Degrees Regulations describes the academic appeals process for all
candidates registered on a research degree award conferred by the University of Gibraltar.

Grounds for an Appeal

8.1 A candidate registered for a research degree has the right to appeal against a decision
made at any of the three key assessment points:

e Assessment of the formal research proposal;

e Confirmation of Candidature;

e Examination of the thesis.

8.2 In addition candidates may also appeal against decisions made relating to:
e withdrawal of registration by the RRDC Subcommittee due to lack of academic progress.

8.3 Any appeal must be based on either or both of the following grounds:

e that academic performance in the assessment was adversely affected by illness or other
factors which the candidate was unable, or for valid reasons unwilling, to divulge, before the
decision was made. The candidate’s submission for appeal must be supported by medical
certificates or other documentary evidence (eg: police report of a crime against the
individual) acceptable to the Academic Appeals Review Panel, indicating clearly why such
evidence was not previously presented;

e that there has been a material procedural error, or that the assessment(s) was not
conducted in accordance with the Research Degrees Regulations.

8.4 Candidates may not appeal on any ground which:

e has already been considered and rejected by an Academic Appeals Review Panel unless
additional evidence in support of the appeal is provided and there is a valid reason
(supported by evidence) why additional evidence was not submitted originally;

e claims that academic performance was adversely affected by ill health, where there is no
medical evidence certified by a recognised medical practitioner, GP or hospital consultant or
other evidence deemed appropriate to support the application;

e disputes the academic judgement concerning the candidate’s performance in any academic
work.

8.5 Where an appeal is deemed to be inadmissible, in that it does not meet the criteria detailed
above, the student will be sent a formal letter advising the same.

Submitting an Appeal

8.6 Before making a formal appeal students are asked to explore their concerns with
either the programme leader and/or with either the Director of Academic Programmes and
Research.

3 Please see the University Academic Appeals : Policy and Procedure Research Degrees
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8.7 Where the matter raised by the student cannot be informally resolved at a local level the
student can submit an Academic Appeal Form (Appendix 8). This should be submitted to the
Academic Frameworks Lead within 20 working days of the date of notification of the decision
which the candidate wishes to appeal. The appeal must state the grounds and evidence on
which the candidate wishes to appeal.

8.8 Only in very exceptional circumstances will the Chair of the Assessment and Appeals Committee,
or nominee, agree to an extension on the time limit in which to make an appeal.

8.9 A candidate wishing to appeal on grounds of illness is required to submit supporting
documented medical evidence (ie: medical certificates), explaining the reasons why the evidence
was not originally presented at the time of assessment.

8.10 A candidate wishing to appeal on grounds of illness is required to submit supporting
documented medical evidence (ie: medical certificates), explaining the reasons why the evidence
was not originally presented at the time of assessment.

8.11 A candidate wishing to appeal on the grounds that there has been a material procedural error is
required to submit such documentary evidence as is appropriate to support the appeal. Such
evidence must be sent at the same time as the appeal is submitted. The Academic Frameworks Lead
also notifies the candidate’s Primary Supervisor and the other member(s) of the supervisory team
that an appeal has been submitted.

8.12 The Chair of the Assessment and Appeals Committee, or nominee, has the right to call for
additional written evidence from the candidate and/or University of Gibraltar staff and to include
any such additional evidence thought conducive to a better informed judgement.

8.13Where the appeal relates to the final examination of the submitted thesis, a review of

the appeal will include consultation with the internal and external examiners and the independent
Chair.

Investigating an Appeal

8.14 Chair of the Assessment and Appeals Committee, or nominee, acknowledges receipt
of the formal notice of appeal and reviews all academic appeals upon receipt.

8.15The following appeals are dismissed without referral to an Academic Appeals
Review Panel:
e where the criteria for grounds for an academic appeal are not satisfied;
e where there is no evidence provided to support the appeal, or that such evidence is not
timely;
e where there is no reason provided nor evidence submitted as to why the reasons were
not raised originally.

8.16 Where it is deemed there is a prima facie case for appeal the Chair of the
Assessment and Appeals Committee, or nominee, informs the appellant accordingly and convenes
an Academic Appeals Review Panel.

8.17 The Academic Appeals Review Panel meets, normally within 30 working days of
the date of receipt of the notice of appeal.
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8.18 The membership of the Academic Appeals Review Panel usually comprises:
e a member of the Assessment and Appeals Committee, who acts as Chair of the
Appeals Committee;
e another member of the Assessment and Appeals Committee;
e amember of RRDC;
e an academic member of the University (including from Associate Campuses) who is
independent of the appellant.

8.19The University of Gibraltar reserves the right to involve such other individuals as it
thinks appropriate to the presentation of the case.

8.20 Neither the University of Gibraltar nor the student whose case is being heard are
legally represented during the conduct of a hearing of the Academic Appeals Review Panel.

8.21The Academic Frameworks Lead will act as Review Secretary to advise participants
of the time and place of the meeting, and to formally record and disseminate the findings of the
Review Panel.

8.22 The time between completion of the review and formal notification to the appellant of
the Panel’s recommendation is normally no more than 10 working days.

8.23 The review is normally conducted in the following sequence:

e the submission of the appellant or a friend in support of the case; the submission
may be in writing and/or presented orally;

e the submission of the Director of Academic Programmes and Research with a view
to demonstrating that the appeal should not be upheld; the submission may be in
writing and/or presented orally;

e questions posed to both parties by members of the Review Panel;

e afinal statement by the appellant or a friend in support of the case;

e afinal statement by the Director of Academic Programmes and Research.

8.24 All parties have the right to be present during the presentation of the case, and all
have the right to ask questions during the course of the review, except that none has the right to
guestion the final statements.

8.25 If the appellant does not appear at the hearing, the Review Panel may proceed to

deal with the appeal, provided it is satisfied that the Review Secretary has properly notified the
appellant of the hearing. The Review Secretary will inform the appellant of the decision normally
within 10 working days.

8.26 Where an appeal is upheld, the Chair of the RRDC is formally advised of the same.

Review Outcomes

8.27 The Review Panel sits in private and decides:
o whether the appeal can be upheld;
e if so, the recommendation to make to the Chair of the RRDC;
e if not, to dismiss the appeal.
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8.28 Where an appeal concerning the examination of a final thesis is upheld the RRDC is
asked to either:

e invite the examiners to reconsider their decision; or

e appoint new examiners.

8.29The Review Panel, having heard the appeal, may, if satisfied:

e In the case of material procedural error or irregularity —
Advise the Chair of the RRDC to reconsider its decision pertaining to the student in the
light of the findings of the Review Panel;

e Inthe case of illness or other factors -
Advise the Chair of the RRDC to reconsider its decision pertaining to the student in the
light of the findings of the Review Panel;

e In the case of no grounds or grounds of insufficient weight —
Dismiss the appeal, if it is satisfied that the appellant has failed to establish the
grounds of the appeal.

8.301f the Chair of the RRDC (in consultation with the colleagues) is not prepared to
reconsider the original decision, a formal written statement with reasons for not doing so, must be
submitted to the Chair of the Academic Appeals Review Panel for further consideration.

8.31 Inthe first instance, where there is a difference of opinion between the findings of the Review
Panel and the Chair of the RRDC, the respective Chairs have the authority to consult together and,
based on the available evidence, negotiate a reasonable resolution to the difference between their
respective findings.

8.32 Where the Chairs of the RRDC and the Academic Appeals Review Panel cannot agree a course

of action the Chair of the Assessment and Appeals Committee is called upon to consult and mediate
a decision.

Appeals arising from a Review

8.33The only ground for appeal against a decision of an Appeals Review Panel not to
uphold an appeal is that the appeals procedures set out in these regulations were not followed.

8.34There are no grounds for appeal on the basis of the following:
e new evidence not disclosed at the hearing;
e disputing the academic judgement of the Review Panel;
e disputing the competence of panel members.

8.35An appellant may submit a further appeal to the Vice-Chancellor either:
e if an appeal has not been upheld by an Academic Appeals Review Panel and there is
evidence that the procedures for considering the appeal were not followed;
OR
e if an appeal has been upheld by an Academic Appeals Review Panel and referred to
the Chair of the RRDC for reconsideration but the original decision has not been
modified.

8.36 Any further appeal must be submitted by the appellant to the Vice-Chancellor for
receipt within 10 working days of notification of the Committee’s decision.
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8.37 The further appeal must specify in writing precisely what aspect(s) of the procedure
was not followed.

8.38 The Vice-Chancellor may convene an ad hoc panel, including where appropriate a
member of Board of Governors, none of whom will have previously been involved with particular
case.

8.39The ad hoc panel will constrain themselves purely to establishing whether the
appellant’s claims regarding a procedural error can be upheld or not. Where there is no ground for a
procedural claim the Vice-Chancellor’s decision, as advised by the panel, will be final.

8.401f the appellant’s claim is upheld the Assessment and Appeals Committee will be
required to reconvene an Academic Appeals Review Panel, constituted with a new membership and
drawing on external members if necessary.
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Section 9 — The Writing Up Stage

9.1 The Writing Up Stage is available to candidates for the award of PhD, it is not compulsory for
candidates to enter the Writing Up Stage and the request for entry into the Stage has to be agreed
by the supervisory team.

9.2 Candidates can only enter the Writing Up Stage where they satisfy the following criteria:

o they have completed the minimum period of registration as set out in these
Regulations;

e they have completed all the required research training;

e their candidature has been confirmed by the RRDC;

o they have completed all field and laboratory work and completed the research
analysis;

e they have formally submitted a draft of their thesis to the primary supervisor;

e itisviable for the thesis to be submitted before the expiry of the Writing Up Stage and
within the required time-scales (9.4 below);

e they will only need access to the University Library, IT facilities and the supervisory
team.

9.3 Candidates have to submit their thesis within 1 year of entry to the Stage (full-time), 2 years
(part-time). No extensions to these periods will be permitted unless there are exceptional and
unforeseen circumstances which prevented formal submission of the thesis for examination within
the Writing Up Stage.

9.4 Candidates who have not formally submitted their thesis for examination within the published
time-scales will be withdrawn at the end of the Writing Up Stage unless they present evidence to
justify their non-submission and request an extension.

9.5 Retrospective requests for approval to enter the Writing Up Stage will not be considered.

9.6 Candidates will not be permitted to change mode of study once entering the Writing Up
Stage.

9.7 Fees are significantly reduced during the Writing Up Stage of the PhD.
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Section 10 — Submission of the Thesis

10.1 Candidates are eligible to submit a thesis where they have completed the minimum period of
registration, have successfully progressed through the Annual Review points and their Confirmation
of Candidature.

10.2 Candidates are expected to submit their thesis before the expiry of their registration period.

10.3 Candidates may only submit their thesis with the recommendation of the Primary Supervisor.
However, a candidate should not assume that the Primary Supervisor’s recommendation for
submission is a guarantee of the final award.

10.4 Where the Primary Supervisor withholds a recommendation for submission and the candidate
does not agree with the decision, the matter can be referred to the Director of Academic
Programmes and Research for mediation and resolution in the first instance. Where disagreement
persists the candidate has a right to take their case to RRDC.

10.5 Unless otherwise agreed at the point of admission, all final theses have to be presented in
English. Exceptions may arise where, for example, the research is concerned with linguistics,
language and/or identity.

10.6 In exceptional circumstances the RRDC may approve a request (either on behalf of the
University or the candidate) for the content of the thesis to remain confidential.

Presentation

10.7 It is the responsibility of the candidate to submit the thesis in accordance with the University’s
Regulations as follows:

e The word length for a PhD in Engineering, Art and Design shall normally be no more than
40,000 words (exclusive of acknowledgements, references/bibliography, appendices and
economical footnotes); these theses must be accompanied by a product or artefact that
forms the most significant part of the intellectual inquiry. The written component of the
thesis will locate the product or artefact in its relevant theoretical, historical-cultural, critical
or design context.

e The word length for a PhD in Arts, Health, Sciences, Social Sciences and Education shall
normally be no more than 80,000 words (exclusive of acknowledgements,
references/bibliography, appendices and economical footnotes).

e The word length of a PhD by Publication shall normally be no more than 10,000 words
(exclusive of the included published works, acknowledgements, references/ bibliography,
appendices and economical footnotes).

10.8 The abstract, main text, tables and quotations should be included in the maximum word length.
Appendices, reference lists and footnotes should not be included in the maximum word length.
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10.9 All theses will adhere to the conventions of the discipline-specific preferred
referencing system; and all theses must include:

o A coversheet;

o A Declaration Form (see Appendix 10) : signed by the candidate confirming that the
thesis is an original piece of work and has not been submitted for a comparable
academic award;

o A Copyright Statement (see Appendix 10);

o Acknowledgements : of any funding received for the undertaking of the research,
and/or other personal and/or professional support the candidate may want to
recognise publicly;

o An Abstract : that shall be no longer than a single A4 page of single-space text and
should state the nature and scope of the work undertaken and the contribution to
knowledge in the discipline. It should normally contain four separate paragraphs
that state:

e What was investigated and why;
How the research was conducted (ie: methodology & methods);
e What was found/results;
e The conclusions drawn from the evidence;
Additionally the Abstract should conclude with three to six keywords.
o References: listing only and all sources referred to in the thesis.

10.10 Where appropriate Abstracts may be written to conform with the specific conventions of
individual disciplines; however, they shall not exceed 300 words or one side of A4.

PhD by Publication

10.11 Where a candidate has undertaken a programme of research in which the

candidate’s own published or creative work forms the most significant part of the intellectual
enquiry the final submission will conform to the usual scholarly requirements, be of an appropriate
length and include a copy of the published works or a digital form of the product/performance.

Research Degrees Involving Creative Work

10.12 Where a candidate has undertaken a programme of research in which the candidate’s own
creative work or equivalent forms the most significant part of the intellectual enquiry the final
submission will conform to the usual scholarly requirements. In addition the final submission will be
accompanied by some permanent record of the creative work or equivalent and, where practicable,
bound with the thesis (for example: video, photographic record, CD-ROM, model, musical score, and
diagrammatic representation).

Scholarly Work

10.13 Where a candidate has undertaken a programme of research in which the principal focus is
the preparation of a scholarly edition of a text or texts, musical or choreographic work, or other
original artefacts the final submission shall include a copy of the edited text(s) or collection of
artefact(s), appropriate textual and explanatory annotations, and a substantial introduction and
critical commentary which sets the research in the relevant historical, theoretical or critical context.
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10.14 The thesis shall conform to the usual scholarly requirements and be of an appropriate length.

Inclusion of Published Work

10.15 The candidate is free to publish material in advance of submitting the thesis and any such
material should be referenced appropriately.

Copyright
10.16 The requirements of the University of Gibraltar regarding copyright of a candidate’s thesis are

to be found in Appendix 10.
10.17 The nature of the submission (whether written thesis or creative work accompanied by a

commentary) should be specified in the research proposal and also in the application for
confirmation of candidature.

Formal Requirements for the Thesis

10.18 Theses shall be submitted in accordance with the following requirements:

a) Normally presented in A4 format; the RRDC may give permission for a thesis to be submitted
in another format where it is satisfied that the contents of the thesis can be better
expressed in that format. Special arrangements may be agreed for those candidates with a
declared and recorded disability;

b) The main text should be presented in Arial or Times New Roman and not less than 11 font, it
should be in double or one-and-a-half spacing (except for the Abstract, indented quotations
and/or footnotes where single spacing may be used);

c) Pages shall be numbered consecutively through the main text including photographs and/or
diagrams included as whole pages;

d) The margin at the left-hand binding edge of the page shall not be less than 40mm; other
margins shall not be less than 15mm;

e) Normally printed on both sides of the paper, which must be white and no less than 100g/m?;

f)  Copies of the thesis shall be presented in a permanent and legible form. Candidates will be
asked to provide a PDF copy of their thesis as well as bound copies;

g) Between the title page and the first page of text it is necessary to include:

o the Abstract,

o an Acknowledgements page,

o the Table of Contents showing those parts and/or chapters and sections into which
the work is divided. This should be followed by the remainder of the thesis content
and respective page numbers in the following order:

List of Diagrams

List of Figures

List of Tables

References

Appendices

Enclosed materials (eg: DVD, CD, tapes, films)

o Declaration Form and Copyright Statement
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Binding of Thesis for the Examination/Minor Amendments/Resubmission

10.19 The candidate’s thesis shall be presented for examination in a temporary but secure form of
binding. A thesis submitted in temporary bound format shall be in its final form in all respects save
the binding.

Presentation of the Thesis Following the Recommendation of the Award

10.20 The thesis shall be presented in a permanent binding of the approved type normally before
the degree may be awarded. In such cases the candidate shall confirm to the requirement that the
contents of the permanently bound thesis are identical with the version submitted for examination,
except where amendments have been made to meet the requirements of the examiners.

10.21 Following examination and the incorporation of any amendments which the examiners
require, the University of Gibraltar Library copy shall be bound as follows:

a) The hard binding will be such that leaves cannot be removed or replaced;

b) The covers of the work will be in University red;

¢) The title of the work will included on the front cover in gold foil lettering (or simulated
lettering), as will the family name and initials of the candidate, and the year in which the
degree was awarded; these details should also appear on the spine of the work;

d) Where a thesis is presented in more than one volume then the volume or part number
should follow the date aligned to the centre of the spine.

10.22 Following examination and the incorporation of any amendments which the examiners
require, the University of Gibraltar University Institutional Repository copy shall be as follows:

a) Submitted in a digital format;

b) Accompanied by the completed Thesis Deposit Agreement Form which confirms
your agreement to have your thesis published with the Institutional Repository and
for the thesis to be available to the British Library for inclusion in their British
universities theses database, EThOS (Electronic Theses Online Service).

Dissemination of Research Findings

10.23 Following the award of the degree the Research Degrees Subcommittee shall lodge one copy
of the thesis in the University of Gibraltar Library and in the library of any collaborating
establishment.

10.24 Where the thesis needs to be lodged with a collaborating institution(s) the candidate must
submit sufficient hard-bound copies for distribution.
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Section 11 - The Candidate’s Responsibilities in the Examination

General

11.1 The Academic Frameworks Lead will make known to the candidate the procedure to be
followed for the submission of the thesis (including the number of copies to be submitted for the

examination) and any conditions to be satisfied before the candidate may be considered eligible for
the examination.

Timely Submission of the Thesis

11.2 The candidate shall ensure that copies of the thesis are submitted for each examiner and the
chair of the oral examination to the Academic Frameworks Lead before the expiry of the registration
period. The candidate may also be required to submit an electronic copy of the thesis.

Candidate’s Exclusion from the Examination Arrangements

11.3 The candidate shall take no part in the arrangement of the examination and shall have no
formal contact with the external examiner(s) between the appointment of the examiners and the
oral examination.

Eligibility for Examination
11.4 The candidate shall satisfy any conditions of eligibility for examination required by the
Research Degrees Subcommittee.

Required Format for Submission of the Thesis for Examination
11.5 The candidate shall ensure that the format and presentation of the thesis, as submitted for
examination, is in accordance with the requirements of the University of Gibraltar’s regulations.

Creative Work

11.6 In cases where the research degree involves creative work in addition to the written thesis, the
application for approval of the examination arrangements shall contain a statement from the
candidate of the scope and nature of the creative work and advice of the proposed method of
assessment. All candidates are required to have a viva voce examination in addition to an
examination of their creative work.

Declaration by Candidate

11.7 The candidate shall confirm, through the completion of a declaration form, that the thesis has
not been submitted for a comparable academic award. The candidate shall not be precluded from
incorporating in the thesis, covering a wider field, work which has already been submitted for a
degree or comparable award, provided that it is indicated, on the declaration form and also in the
thesis, which work has been so incorporated.
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Submission of Thesis

11.8 Candidates may not submit their thesis for examination or re-examination without the approval
of their Primary Supervisor. A candidate should not assume that a Primary Supervisor’s agreement
to the submission of the thesis guarantees the award of the degree. Candidates have the right to
appeal to the Director of Academic Programmes and Research if they are not satisfied with the
decision of their Primary Supervisor.

Mitigating Circumstances

11.9 The candidate shall bring any mitigating circumstances which may have affected his/her
research work to the attention of the examiners by writing to the Secretary of the RRDC prior to the
oral examination. A statement of mitigating circumstances shall be supported by appropriate
evidence. Mitigating circumstances which could have been brought to the attention of the
examiners prior to the oral examination will only very exceptionally be admitted later as grounds for
a review.

Confidential Thesis

11.10 Where the University of Gibraltar’s Research Degrees Subcommittee has approved a
candidate’s request for confidentiality of the thesis, the examiners and the chair will be required to
sign a Confidentiality Agreement and to return copies of the thesis to the candidate at the
conclusion of the examination. These obligations do not apply to any information which is public
knowledge at the time of its disclosure.

The Viva Voce Examination

11.11 Candidates are required to attend the viva voce examination on an agreed date unless there
are exceptional and unforeseen circumstances which prevent attendance.

11.12 Only in exceptional circumstances will candidates be permitted to give a presentation as part
of their viva voce examination, eg., for theses which involve creative work.
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Section 12 — The Examiners

Appointment of the Examiners

12.1 Following a candidate’s successful progression or Confirmation of Candidature, the examiners
should be proposed by the supervisory team, in consultation with the candidate.

Size and Composition of Examining Team

12.2 Normally a candidate will be examined by two external examiners and one internal examiner.
Where the candidate is a member of staff of the University of Gibraltar there shall be three external
examiners and no internal examiner.

External Examiners

12.3 An external examiner shall be independent of the University of Gibraltar, an Associate Campus
and of any collaborating establishment and shall not have acted previously as the candidate’s
supervisor or adviser. Former members of staff and former doctoral candidates of the University of
Gibraltar shall normally not be approved as external examiners until three years after the
termination of their employment or date of their award with the University of Gibraltar.

12.4 An external supervisor, during the term of their University of Gibraltar appointment as external

supervisor or for 3 years after the end of their period of appointment, is not eligible to act as an
external examiner for any University of Gibraltar research students.

Internal Examiners

12.5 An internal examiner shall be defined as an examiner who is a:

a) member of staff of the University of Gibraltar or Associate Campus; or
b) member of staff of the candidate’s collaborating establishment.

Examiners’ Experience

12.6 Examiners shall normally possess a doctorate, be experienced in research in the general area of
the candidate’s thesis and, where practicable, have experience as a specialist in the topic(s) to be
examined.

12.7 The examining team shall usually have substantial experience of examining research degree
candidates at, or above, the level of the award for which they have been appointed to examine (i.e.
normally have examined at least three research degree candidates). In addition each examiner shall
normally have supervisory experience and normally one examiner will have supervised to
completion at, or above, the level of award for which they have been appointed to examine.
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Exclusion from Examining Teams
12.8 No candidate for a research degree within the University of Gibraltar or Associate
Campus shall act as an examiner.

12.9 Anyone who has supervised the candidate may not be appointed as an examiner for that
candidate.

12.10 Anyone who is related to the candidate or member of the supervisory team may not be
appointed as an examiner for that candidate.

12.11 The Research Degrees Subcommittee shall ensure that the same external examiner is not
approved so frequently that the examiner’s familiarity with the department might prejudice
objective judgement. Normally, an external examiner shall examine no more than three research
degree candidates over a period of three years at the University of Gibraltar.

12.12 Where two external examiners are required to be appointed for an individual candidate they
may not be employed by the same institution.

Approval of Appointment of Examiners

12.13 The appointment of examiners shall be approved by the RRDC, or the Chair of the RRDC acting
on behalf of the RRDC.

Fees and Expenses for External Examiners

12.14 The University of Gibraltar shall determine and pay the fees and reasonable expenses of the
examiners.
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Section 13 — Assessment and Examination Procedures
General

13.1 The examination for the PhD shall have two stages: firstly, the submission and preliminary
assessment of the thesis and secondly, its defence by oral or approved alternative examination.

13.2 The RRDC shall ensure that all examinations are conducted, and the recommendations of the
examiners are presented, wholly in accordance with the University’s regulations. In any instance
where the RRDC is made aware of failure to comply with all the procedures of the examination
process, it may declare the examination null and void and appoint new examiners.

13.3 The RRDC (or its Chair, acting on behalf of the Committee) shall make a decision on the reports

and recommendation(s) of the examiners in respect of the candidate. The power to confer the
degree shall rest with the RRDC, acting on behalf of Academic Board.

Disability
13.4 Special arrangements may be agreed for those candidates with a declared and recorded

disability.

Posthumous Awards

13.5 The degrees of PhD or MPhil may be awarded posthumously on the basis of a thesis completed
by a candidate who is ready for submission for examination. In such cases the RRDC shall seek
evidence that the candidate would have been likely to have been successful had the oral
examination taken place.

Assessment Criteria for Research Degrees

13.6 The following criteria are to be normally used in assessing research degrees candidates and
their research, and examiners will need to be satisfied that:

a) the candidate has identified a suitable postgraduate research topic and successfully
completed a programme of training in research techniques and methodology
(including, where appropriate, conformity with the ethics, legal and safety
requirements, as set out by the University of Gibraltar);

b) the candidate has a satisfactory knowledge of the background literature and is able
to relate the project to existing scholarship and research in the field;

c) the thesis is the candidate's own work and is presented in a satisfactory manner
(grammar, punctuation, spelling, clarity of expression, logical argument and
appropriate language);

d) the thesis contains technical apparatus (Abstract, Preface and Acknowledgements,
Table of Contents, Footnotes, References, Appendices, Tables, Diagrams,
Illustrations, Bibliography) set out according to the conventions of the field of
study;
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e) a MPhil thesis displays appropriate evidence of originality and independent critical
judgement and demonstrates an understanding of research methods appropriate
to the chosen field;

f) a PhD thesis displays appropriate evidence of originality and independent critical
judgement, demonstrates an understanding of research methods appropriate to
the chosen field and constitutes a contribution to subject knowledge in the
research field;

g) the expectations set out in the QAA Qualification Descriptors have been met.

Preliminary Assessment of the Thesis

13.7 The Academic Frameworks Lead shall send a copy of the thesis to each examiner normally one
to three months prior to the date of the viva, together with the examiner’s preliminary report form
and the University of Gibraltar’s Research Degrees Regulations and the Notes of Guidance for
Examiners, and ensure that the examiners are properly briefed as to their duties.

13.8 Each examiner will read the thesis and provide an independent preliminary report (Appendix
11a) on the thesis to the RRDC before any oral or alternative form of examination is held. In
completing the preliminary report, each examiner shall consider whether the thesis provisionally
satisfies the requirements of the degree and where possible shall make an appropriate provisional
recommendation subject to the outcome of an oral examination.

13.9 The Academic Frameworks Lead will ensure that normally all examiners have completed and
returned their preliminary reports to the University of Gibraltar at least ten working days before the
oral examination takes place.

13.10 The Academic Frameworks Lead will send each examiner a copy of the examiners’ preliminary

reports before the examination date. All parties are required to keep the preliminary reports
confidential. Any breach of confidentiality will deem the examination invalid.

Dispensing with the Oral Examination

13.11 Where all the examiners are independently of the opinion that the thesis is so unsatisfactory
that no useful purpose would be served by conducting an oral examination, they may recommend in
their preliminary reports that the RRDC dispense with the oral examination and refer the thesis for
further work. In such cases the examiners shall provide the RRDC with written guidance for the
candidate concerning the deficiencies of the thesis. The examiners shall not recommend that a
candidate fail outright without holding an oral examination. The RRDC will normally agree that the
resubmitted thesis should be submitted within twelve months.

Outright Failure

13.12 Where the RRDC decides at the oral examination that the degree be not awarded and that no
re-examination be permitted, the examiners shall prepare an agreed statement of the deficiencies of
the thesis and the reason for their recommendation, which shall be forwarded to the candidate by
the Secretary to the RRDC.
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The Oral Examination

13.13 It is the responsibility of the Academic Frameworks Lead to make all the necessary
arrangements for the oral examination. This will include agreeing the date of the oral examination
and notifying the candidate, examiners, supervisors and independent Chair in writing of the date and
the arrangements for the oral examination.

13.14 The oral examination shall normally be conducted within three months from the date of
receipt of the thesis by the examiners. The oral examination shall not normally be arranged less than
one month from the date of receipt of the thesis by the examiners in order to give the examiners a
reasonable period in which to assess the work.

13.15 The oral examination will normally take place at the University of Gibraltar although in
exceptional and unforeseen circumstances it may be conducted by video-conference. However, this
is not recommended and alternative arrangements for a face-to-face examination should be
negotiated.

13.16 The exam will be attended by:

e the candidate;

e the examination team;

e anindependent Chair;

e the Primary Supervisor, and/or one other member of the supervisory team as agreed by the
team and the candidate.

13.17 Supervisors and the supervisory team attend the oral examination only in an observational
capacity and should not contribute to the examination unless specifically invited to do so by the
examiners or the Chair. It is expected that any such contribution will be exceptional and on a limited
basis.

13.18 After the candidate has left the room, at the end of the examination, the examiners or the

Chair may invite the Primary Supervisor and/or one other member of the supervisory team back into
the room to clarify any outstanding issues arising from the examination.

The Role of the Chair

13.19 Each examination shall be chaired by a member (or nominee) of the RRDC. The role of the
independent Chair is to ensure that the assessment processes are operated rigorously, fairly, reliably
and consistently. The Chair shall have a neutral role in the assessment process and take no part in
the actual assessment of the thesis.

13.20 The Chair is responsible for hosting the examination on behalf of the University of Gibraltar
and can advise the examiners and/or the candidate on the University’s regulations, procedures,

policy and practice.

13.21 Training and support will be provided for those acting as independent Chairs.
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Pre-Exam Meeting

13.22 Prior to the examination the independent Chair will convene a meeting with the examiners to
consider their preliminary reports and the candidate’s thesis. The aim of the meeting is to:
e discuss the respective preliminary reports concerning the thesis;
e clarify the issues which the examiners — collectively and independently — wish to raise with
the candidate;
e agree the structure of the examination (ie: order of questioning, turn-taking in questioning,
anticipated time-frame, contingencies — eg., running over time, ill-health);
e clarify any outstanding issues related to the regulatory framework governing the assessment
and recommendations for doctoral awards.

Examination and Assessment Outcomes

13.23 Following the oral examination the examiners — under the guidance of the independent Chair
— will withdraw to determine the outcomes of the assessment and examination.

13.24 The recommendations available to examiners are as follows:

a) the candidate be awarded the degree;

b) the candidate be awarded the degree subject to minor amendments being made to the
thesis;

C) the candidate be permitted to re-submit for the degree and be re-examined with an oral
examination;

d) the candidate be permitted to re-submit for the degree and be re-examined without an
oral examination;

€) inthe case of a PhD examination, the candidate be awarded the degree of MPhil subject
to the presentation of the thesis amended to the satisfaction of the examiners and which
must meet the criteria for the award of MPhil;

f) in the case of a PhD examination, the candidate be permitted to re-submit for the degree
of MPhil with an oral examination

g) inthe case of a PhD examination, the candidate be permitted to re-submit for the degree
of MPhil without an oral examination;

h) the candidate be not awarded the degree and be not permitted to be re-examined.

13.25 Whatever the outcome, where they are in agreement, the examiners are expected to inform
the candidate of their recommendation and advise them that the final decision needs to be
endorsed by the RRDC.

13.26 Where they are in agreement examiners are required to submit a joint report and
recommendation to the Academic Frameworks Lead within 10 working days (Appendix 11b).

13.27 The report should provide sufficiently detailed comments on the scope and quality of the
candidate’s work to assure the RRDC that the recommendation is correct.

13.28 Where the examiners cannot agree a recommendation the independent Chair will advise the
candidate that the decision is deferred to the RRDC. In such circumstances the examiners will be
required to submit separate reports and recommendations to the RRDC within five working days of
the oral examination.
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13.29 The RRDC can decide to:

e accept the recommendation of the external examiner; or

e require the appointment of an additional external examiner who is not informed of the
standing recommendations and who will prepare an independent report that may/may not
recommend a further oral examination.

13.30 On the basis of this additional report the RRDC will reach a final decision concerning the
outcome of the examination and advise the candidate of the same. The University will work to
ensure that there is a reasonable time lapse between the recommendations of the oral examination
and notification to the candidate of the RRDC's final decision.

Failure at First Submission

13.31 Where the Research Degrees Subcommittee decides that the degree be not awarded

and that the candidate is not re-examined the examiners will be required to prepare an agreed
statement on the reasons for their decision. This statement must set out the deficiencies of the
thesis clearly and unambiguously.

13.32 The statement, as agreed by RRDC, will be forwarded to the candidate through the Academic
Frameworks Lead.

13.33 In such circumstances the RRDC can approve the re-examination of a revised thesis.

Minor Amendments to the Thesis

13.34 Minor amendments should not require any substantial revision of the intellectual content of
the thesis, and the candidate should be able to undertake any such amendments with minimal
supervision.

13.35 Minor amendments should not require significant (as defined by the examiners) re-working or
re-interpretation of the intellectual content of the thesis.

13.36 Where minor amendments are required, generally the standard for the degree has been
achieved but the thesis is seen to require additional explanatory content, points of clarification
and/or definition, or other minor technical corrections.

13.37 Examiners will recommend that the degree is awarded subject to the thesis being amended to
the satisfaction of the internal and/or external examiner.

13.38 Candidates will normally have a maximum of six months in which to submit the amended
thesis which should be accompanied by a summary of where the changes made (ie: chapters/page
numbers) can be found in the revised thesis.

13.39 In exceptional and/or unforeseen circumstances the RRCD may approve an extension of not
more than six months.
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Resubmission and Re-Examination

13.40 On the recommendation of the examiners and subject to the agreement of the RRDC a
candidate may be permitted to re-submit their thesis for the degree and, in some instances, be re-
examined.

13.41 Alternatively the examiners can recommend the resubmission and/or re-examination of the
thesis for the award of MPhil.

13.42 Where either of these recommendations is made the University can only approve one
resubmission and/or re-examination attempt.

13.43 Where any of these decisions are made the examiners will provide the candidate with detailed
written guidance on the deficiencies of the thesis and clear direction as to the corrections that need
to be made and/or with regard to the further work that is required (eg: additional research or
experimental work and/or additional/extended theorisation within the disciplinary context; or a
reframing of the material to satisfy the requirement of the MPhil, award).

13.44 The Director of Academic Programmes and Research will liaise with the examiners to produce
an agreed written list of revisions to be sent to the candidate.

13.45 The candidate will be in receipt of these revisions within 15 working days of the oral
examination.

13.46 Candidates are entitled to seek the support of their Primary Supervisor/supervisory team in
the revision and resubmission of the thesis and are expected to produce an action plan for retrieval.
All resubmissions must be accompanied by a summary of changes made and where they appear in
the revised document (ie: chapters/pages).

13.47 The revised thesis must be submitted to the Academic Frameworks Lead within one calendar
year from the date the examiners’ report was issued by the Academic Frameworks Lead. It is the
responsibility of the candidate to be aware of these timeframes.

13.48 In exceptional and/or unforeseen circumstances the RRDC may approve an extension for the
resubmission of the work. This will not normally extend beyond a further six months.

13.49 The arrangements for the assessment and examination of the revised thesis will follow the
same procedures that are in place for first submissions, assessment and oral examination.

13.50 The examiners appointed to assess and examine the thesis will remain unchanged from the
first submission. However, the RRDC may require an additional examiner to be appointed where a
re-examination is needed.

13.51 The resubmitted thesis must examined against the recommendations and directions of the
final report (of the first submission and examination).

13.52 In assessing the resubmitted thesis the examiners will each submit an independent
preliminary resubmission report (Appendix 11a).

13.53 Whether the thesis is resubmitted for the PhD or an MPhil, a number of recommendations are
available to the examiners:
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a)

b)

c)

where both agree the revisions are satisfactory no further oral examination is required
and the degree may be conferred;

where both agree the revisions are not satisfactory but that generally the content and
academic standard of the work is sufficient, no further oral examination is required and
award of the degree may be recommended subject to minor amendments being
completed as indicated in the original preliminary report and reiterated in the
resubmission report;

where both agree the revisions are unsatisfactory and that generally the content and the
academic standard of the work remains insufficient a further oral examination is required
(and should be conducted in accordance with the procedures governing the usual oral
examination).

13.54 Where a further oral examination is undertaken the following recommendations remain
available to the examiners:

a)
b)

c)

d)

the candidate be awarded the degree;

the candidate be awarded the degree subject to minor amendments being made to the
thesis;

the candidate is asked to revise and amend the thesis for a final resubmission within three
months of the examination decision;

the candidate not be awarded the degree.

Failure at 2™ Submission

13.55 Where the RRDC accepts the recommendation that the degree is not awarded the examiners
will be required to prepare an agreed statement on the reason for the decision. This statement must
set out the deficiencies of the thesis clearly and unambiguously. The statement will be forwarded to
the candidate via the Academic Frameworks Lead.

13.56 Normally a candidate will only be able to resubmit a thesis and be re-examined once. In
exceptional circumstances only, on the recommendation of the examiners, a candidate may be
permitted a second resubmission. The case shall require the approval of the RRDC (ie: not by Chair’s

action).

Academic Appeal : Examination Decisions

13.57 In exceptional circumstances a candidate may seek a formal review of an assessment decision
through the academic appeals procedure (see Section 6 of these regulations and/or the Academic
Appeals Procedures, Research Degrees).

Final Submission of the Doctoral Thesis

13.58 Once the RRDC has endorsed the recommendation of the examiners, a permanently bound
copy and PDF of the final thesis must be submitted to the Academic Frameworks Lead within one
month of notification of the exam outcome to the candidate.

13.59 Where the thesis has been undertaken in collaboration with another educational institution it
may be necessary to provide more than one permanently bound copy of the work.
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13.60 The final bound thesis and PDF must be the same as that presented for assessment and
scrutinised at the oral examination, with the exception of ratified amendments required by the
examiners.

13.61 Where the greater part of the thesis is a product or artefact the candidate must provide a
permanent record of the same and, where practicable, bound within the thesis.

13.62 The bound thesis must comply with the regulations in Section 10.

13.63 On receipt of the bound copy and PDF the Chair of the RRDC and the Director of Academic
Programmes and Research will sign the Degree Conferment Form and forward the same to the
Academic Frameworks Lead.

13.64 Where all of the requirements of the University have been met the Director of Academic

Programmes and Research will authorise a research degree certificate to be printed, signed and
dated by the Vice-Chancellor of the University.
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Section 14 - Conferment of the Award

14.1 The power to confer or not confer the award lies with the Research Degrees Subcommittee on
behalf of the Academic Board of the University of Gibraltar.

14.2The RRDC shall receive the recommendations of the examiners and where appropriate, endorse
the decision to confer the award.

14.3 Awards will not be conferred where a student has not fulfilled any legitimate requirement of
the University, including the settlement of any outstanding debt to the University of Gibraltar or to
an Associate Campus at which the student has studied in partial or complete fulfilment of the
academic requirements of the course for which the student is registered.

14.4 University of Gibraltar provides an award certificate to each student on whom it
confers an award, such certificates record:

e the name of the University of Gibraltar;

e the full name of the student as entered on the University of Gibraltar’s Student
Record System (it is the responsibility of the student to ensure that his/her name
is correctly entered);

e the award title as defined in the Research Degrees Regulations;

e the month and year that the Research Degrees Subcommittee, or Chair, endorses the
recommendation to confer the award;

e subject to the prior approval of the Academic Board, the name of any Associate Campus
or other University with whom University of Gibraltar has collaborated in relation to the
named award.

14. 5 The certificate bears the signature of the Vice-Chancellor.
14.6 The Director of the Academic Programmes and Research is responsible for the provision of all
award certificates, prepared in secure conditions and in a format designed to minimise the risk of

forgery.

14.8 The Academic Frameworks Lead is also responsible for maintaining a record of the names of all
recipients of a Research Degree conferred by the University of Gibraltar.

14.9 Following conferment of the award, the candidate will be invited to attend a graduation
ceremony.

14.10 Certificates will be sent out to candidates by Recorded Delivery.

Retracting a University of Gibraltar Research Degree after Conferment

14.11 On rare occasions, it may become apparent that a University of Gibraltar award has been
conferred on a student who was admitted to the University on the basis of forged documents, or
who has gained an unfair advantage in some other way. Alternatively, some other form of
deception has occurred.
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14.12 In the event that such evidence comes to light, the matter is to be referred to the Director of
Academic Programmes and Research to consider the evidence and determine whether a case exists
against the holder of the award.

14.13 Where it is deemed there is insufficient evidence, no further action is to be taken.

14.14 Where a case is deemed to exist, the matter is to be discussed with the Vice-Chancellor who,
in discussion with the Director of Academic Programmes and Research, will determine the most
appropriate action to take. In reaching a decision, the Vice-Chancellor and Director will consider the
need to maintain the integrity and reputation of the University’s awards and academic standards.

14.15 Actions can include: the retraction of any, or all awards already conferred by the University of
Gibraltar and formal notification of such action to relevant Professional, Statutory and Regulatory
Bodies.

14.16 The office of the Director of Academic Programmes and Research maintains a record of such
decisions and these are reported to the next scheduled meeting of Academic Board.
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Appendix 1: The Quality Assurance Agency for Higher Education Qualification Descriptors*

Descriptor for a higher education qualification at level 7: Master’s degree
Master’s degrees are awarded to students who have demonstrated:

e asystematic understanding of knowledge, and a critical awareness of current problems
and/or new insights, much of which is at, or informed by, the forefront of their academic
discipline, field of study, or area of professional practice

e acomprehensive understanding of techniques applicable to their own research or advanced
scholarship

e originality in the application of knowledge, together with a practical understanding of how
established techniques of research and enquiry are used to create and interpret knowledge
in the discipline

e conceptual understanding that enables the student:

o to evaluate critically current research and advanced scholarship in the discipline
o to evaluate methodologies and develop critiques of them and, where appropriate,
to propose new hypotheses

Typically, holders of the qualification will be able to:

o deal with complex issues both systematically and creatively, make sound judgement in the
absence of complete data, and communicate their conclusions clearly to specialist and non-
specialist audiences;

e demonstrate self-direction and originality in tackling and solving problems, and act
autonomously in planning and implementing tasks at professional or equivalent level

e continue to advance their knowledge and understanding, and to develop new skills to a high
level

and holders will have:

e the qualities and transferable skills necessary for employment requiring:
o the exercise of initiative and personal responsibility
o decision-making in complex and unpredictable situations
o the independent learning ability required for continuing professional development

4 UK Quiality Code for Higher Education Part A: Setting and Maintaining
Academic Standards (2014) : http://www.gaa.ac.uk/en/Publications/Documents/qualifications-frameworks.pdf
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Descriptor for a higher education qualification at level 8: Doctoral degree
Doctorates are awarded to students who have demonstrated:

the creation and interpretation of new knowledge, through original research or other
advanced scholarship, of a quality to satisfy peer review, extend the forefront of the
discipline, and merit publication

a systematic acquisition and understanding of a substantial body of knowledge which is at
the forefront of an academic discipline or area of professional practice

the general ability to conceptualise, design and implement a project for the generation of
new knowledge, applications or understanding at the forefront of the discipline, and to
adjust the project design in the light of unforeseen problems

a detailed understanding of applicable techniques for research and advanced academic
enquiry

Typically, holders of the qualification will be able to:

make informed judgements on complex issues in specialist fields, often in the absence of
complete data, and be able to communicate their ideas and conclusions clearly and
effectively to specialist and non-specialist audiences

continue to undertake pure and/or applied research and development at an advanced level,

contributing substantially to the development of new techniques, ideas, or approaches

and holders will have:

the qualities and transferable skills necessary for employment requiring the exercise of
personal responsibility and largely autonomous initiative in complex and unpredictable
situations, in professional and equivalent environments

18 June 2018
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Appendix 2

Research and Research Degrees Committee: Terms of Reference

The Research and Research Degrees Committee is a sub-committee of the Academic Board of the

University of Gibraltar.

The sub-committee is chaired by a member of Academic Board and is constituted of University staff

members and experienced academics appointed by the University of Gibraltar.

The responsibilities of the Research and Research Degrees Committee are to:

O O O O O

18 June 2018

recommend scholars for consideration to DoE’s Scholarship Committee;

award research degrees of the University on behalf of Academic Board;

implement policy responsibility associated with research degrees and the
management/oversight of research degree students, including fairness and
standards;

determine progression and outcomes of student assessment (research degrees);
determine and implement procedures for the appointment and removal of internal
and external examiners (taught degree);

determine policies and procedures for quality assurance, research supervision and
assessment;

consider matters relating to the development of programmes of study for research
and research degree supervision;

advise the Vice Chancellor on research matters;

consider and approve examination arrangements for research degrees;

consider the University’s research strategy and advise on its implementation;
consider and approve the Research Institutes’ three year strategic plans;

consider and approve the annual resource allocation associated with implementing
the Research Institutes’ strategic plan;

consider and review annual reports from the Research Institutes.
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Academic Board, 1° June 2015
Appendix 3

PhD Proposal : Reviewers Form

UNIVERSITY OF
# GIBRALTAR

X -m....n/

Review of PhD Proposal

Thank you for agreeing to review a PhD proposal submitted to the University of Gibraltar. You have
been approached to provide feedback as a specialist and/or potential supervisor.

We would be grateful if you could complete this form and return to the Academic Frameworks
Primary (email) by DD/MM/YY [insert as appropriate]. Your review will inform the process of
selecting PhD candidates for the [insert academic year] offering as led by Research and Research
Degrees Committee (RRDC).

STUAENT NAME et Student NUMDbBEr........oooiiieeeeeeeeeeeeeeeeeeeeee,

REVIEWEN ettt e (D | (TR

Your recommendation:

A — The candidate is accepted into the PhD programme.

B — The candidate is accepted if the submitted proposal is modified to take into
consideration the reviewer’'s comments.

C(i) — The candidate is asked to reconsider either the research focus and/or research
methodology proposed or to further elaborate the research proposal. The new proposal
would need to be sent for review before consideration by the RDRC.

C(ii) — The candidate is asked to reconsider either the research focus and/or research
methodology proposed or to further elaborate the research proposal. The new proposal
would need to be sent for review before consideration by the RDRC.

D — The proposal as it stands is not considered to have either academic merit or feasibility,
but the student is considered to have academic potential. He/she should be re-engaged to
consider a different proposal for submission, which may include further
training/qualifications. Proposal will be sent for review.

E — The proposal as it stands is not considered to have either academic merit or feasibility,
and the student has not demonstrated academic potential. He/she should be informed of
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the reasons for not engaging him/her in the PhD research programme, including feedback

and information regarding possible academic pathways they may wish to follow.

Q. Does the proposal demonstrate a potential to frame research?

Q. Does the proposal identify original, valid, realistic and/or valuable research questions?

Q. Is the proposed methodology sound and relevant to the research questions?

Q. Does the candidate demonstrate an ability or potential to write academically?

Q. Has the candidate considered relevant academic foundations, key literature or bodies of
knowledge?

Q. Is the candidate suitably qualified/experienced to undertake a PhD study?

Additional Comments:

Is there an attached document (this could be submitted as a digital file, such as an annotated pdf)
with further comments (Y/N):

18 June 2018
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Appendix 4

Sk UNIVERSITY OF
&#® GIBRALTAR

X R(\.ﬂ."f

Acceptance Letter : Part A
All red text needs to be customised as appropriate

Dear XXXX

Having satisfied the conditions of your offer letter we are pleased to extend our welcome to you as a
member of our academic community.

This letter details the various requirements and expectations upon you as a PhD candidate and what
you can expect from us. It also directs you to the various resources that are available to you as a
student member of the University. As such this letter is a contract between yourself and the University
of Gibraltar. We ask therefore that having read the letter and accompanying contents that you sign
and return the acceptance receipt within the next 10 days.

Terms

1. As a full-time/part-time candidate the expected total fees are £xxxx.xx p.a, fees are subject to
annual increase indexed to inflation, they may also change at other times.

2. Your supervisory team will be Names & Contact Details.

3. Name will be your Primary Supervisor. In the case of extended illness or other unforeseen
circumstances that disrupt the supervision arrangements for an extended period of time the
University will make appropriate alternative arrangements.

4. The doctoral programme is managed by the Director of Academic Programmes and Research,
Name & Contact Details.

5. As a full-time/part-time candidate the expectation is that you will submit your thesis for
assessment and examination within five years/60 months//eight years/96 months of first
registration, that is by XXXX.

6. Any requests for extensions to the period of registration/date of submission are considered by the
Research and Research Degrees Committee; details of the process and potential outcomes can be
found in the University’s Research Degrees Regulations. Extensions are not guaranteed.

7. Itisimportant to note that you cannot continue on the degree, or submit a thesis for examination
beyond the maximum period of registration for your mode of study.

8. Continuation and re-registration for the doctoral degree is dependent on:

» The successful approval of your research proposal (RD1);

» Attendance at the compulsory elements of the Training Programme;

> Confirmation of your candidature (RD2);

> Successful progress through the Annual Review;
Details of the procedures governing these processes can also be found in the University’s Research
Degrees Regulations.
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9. As a full-time/part-time candidate you are entitled to:

» A minimum of 3 supervisory meetings a year and a maximum of 9;

» Submit your draft thesis — within a reasonable and mutually agreed time-frame - for
critical reading by the supervisory team and an independent reader prior to formal
submission;

» Full use of the campus facilities provided by the University (eg: computers,
academic/scholastic software packages, the resources of the University Library);

» Where appropriate to access the learning resources available at our Associate Campuses.

10. As a research funded student you are expected to comply with the conditions of the funding
agreement.

11. As a self-funding student you must pay the annual fee in full before commencement of the
programme in the first instance, and at enrolment in each subsequent year of study.

Please also find enclosed:
» The Research Student Handbook
» The University Regulations for Research Degrees

If you have any concerns or queries at this stage please contact XXXX, who will be able to help you
with your inquiry.

Yours sincerely

XXXX
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UNIVERSITY OF
GIBRALTAR

Acceptance Letter : Part B

All red text needs to be edited by the candidate as appropriate

Dear XXXX

| have read and understood the acceptance letter, and the accompanying enclosures, to enrol for a

doctoral degree at the University of Gibraltar and agree to the terms laid out.

Yours sincerely

XXXX
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Appendix 5 : Extension, Intermission and Withdrawal Form

Y UNIVERSITY OF
GIBRALTAR

Request for an Extension to the Doctoral Programme of Study; or Intermission from the
Doctoral Programme of Study; or Withdrawal from the Doctoral Programme of Study.

X -m....n/

Any candidate seeking an extension to their period of study or intermission from their current
study, or withdrawal from the degree must complete this form and submit it to the Research and
Research Degrees Committee (RRDC). The form must be countersigned and supported by the
Primary Supervisor unless otherwise agreed by the Director of Academic Programmes and
Research.

All red text needs to be edited as appropriate

Name of Research Candidate : Year of Entry :
Student Number : Anticipated Completion Date :
Faculty :

Supervisory Team
Primary Supervisor (name, email, postal address, contact number) :

Co-Supervisor(s) (name, email, postal address, contact number) :

I am seeking approval from the RRDC for:
(please tick as appropriate)

An Extension O Intermission O Withdrawal O

The reason for the request is:
(please tick as appropriate)

18 June 2018
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Unexpected withdrawal of research site/participants [
Extreme, unexpected external work pressure [
Accident O

Certificated illness O

Personal Circumstances [

Other O (please explain):

Evidence included in support of the request (eg: medical certificate; letter of support from an
employer; original communication notifying site/participant withdrawal from the study):
>

>
>

Revised Timetable and Action Plan to Completion (insert here):

Candidate Signature : Date :

Primary Supervisor Signature : Date :

PhD by Publication only, revised submission date :

Candidate Signature : Date :

Primary Supervisor Signature : Date :

RRDC Decision :
(please tick as appropriate)

18 June 2018
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Approve [ Reject O

Where the request for an extension or intermission is rejected the RRDC is asked to note the key
reasons for the decision here:

Chair (or Nominee) of RDCC : Date:

Director of Academic Programmes and Research : Date :

Period of Extension/Intermission (to not exceed 6months from commencement to termination):

Commencing : Ending

Name of Candidate is expected to recommence the research degree on XXXX

If a period of intermission has been granted, [Name of Candidate] is reminded that his/her
registration is suspended and that he/she has no recourse to University resources during this
time.

18 June 2018
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UNIVERSITY OF
GIBRALTAR

Appendix 6 :
Thesis Confidentiality Statement for External Examiners and Independent Chair

Name of External Examiner/Name of Independent Chair :
Date of Assessment :

Date of Oral Examination :

In accordance with the Research Degree Rules and Regulations of the University of Gibraltar | agree
to maintain the confidentiality of the Dissertation | have assessed and examined on behalf of Name

of Candidate and Student Number.

| understand that | am bound to maintain such confidentiality until Date (two years post the date of

the oral exam). lunderstand that | am not necessarily bound by this confidentiality should the content

of the dissertation enter the public domain.

Signed :

Dated :
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Appendix 7 : Annual Review Documentation

Annual Review Documentation AR U N |\/ E RS |‘|’Y O F
GIBRALTAR

oY’
This documentation needs to be completed by the candidate and the supervisory team.
The documentation must be forwarded to the Academic Frameworks Primary by the date published in the annual Research Degrees
timetable.

Candidates can only re-register on their degree programme on successful progress through the Annual Review.

The Annual Review process and student progress is monitored through the RRDC.

Section A : To be completed by the Candidate

Name of Research Candidate : Year of Entry :
Student Number : Anticipated Completion Date :
Faculty :

Supervisory Team

Primary Supervisor (name, email, postal address, contact number) :

18 June 2018
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Co-Supervisor (name, email, postal address, contact number) :

Title of Research Study/Thesis :

Does this study need ethical approval? Yes 0 No O
Does this research study have ethical approval? Yes O No O
Does the ethical approval for this study require re-approval? Yes O No O

Supervisory Meetings:
(please note the number of supervisory meetings convened per semester and in total)

Mode Semester 1 Semester 2

Semester 3

Face-to-Face

Phone/Skype/video

Email

18 June 2018
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Was the amount of contact sufficient to support your supervision needs?

Yes OO0 No O

Was the content of the sessions appropriate to your supervisions needs? Yes [0 No O
Any Comment...........
Training Undertaken in the Academic Year 20xx:

Date Training/Course Provider

(eg: title, conference, seminar)

(eg: University, Independent Body)

18 June 2018
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Research Skills Audit and Development Plan

related/researcher-development-framework-rdf-vitae.pdf/view

This audit and development plan is derived from the Vitae Researcher Development Framework (RDF) : https://www.vitae.ac.uk/vitae-publications/rdf-

In response to each of the statements you are asked to rate yourself in relation to the phases 1-5 of the RDF. You are asked to devise a training plan to

develop your skills in the areas

Domain A - Knowledge and Intellectual Abilities : Knowledge, Skills & Creativity

Phase 1,2,3,40r 5

Note & Developmental Need where identified

Subject Knowledge

Research Methods - theory

Research Methods —
practice

Information seeking skills

Information management

Languages

Academic numeracy & literacy

18 June 2018
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Analysis

Synthesis

Critical thinking

Problem-solving

Curiosity

Intellectual Insight

Originality

Domain B - Personal Effectiveness : Personal Qualities, Self-Management & Professional Development

Integrity

Perseverance

Commitment

Self-Confidence

Reflexivity

Time-management

Networking

Domain C - Research Governance and Organisation : Professional Conduct, Research Management, Finance & Funding

Health & Safety

Ethics & Sustainability

Legal Frameworks

IPR & Copyright

Confidentiality

Research Strategy

Project Planning

Risk Management

Financial Management
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Resource Management ‘

Domain D — Engagment, influence and Impact : Working with Others, Communication & Dissemination

Team Working

Influence & Primaryership

Collaboration

Equality & Diversity

Communication skills — using a variety of
media

Publication

Public Engagement

Research Impact

Research Progress

Annual Milestones achieved (based on previous year’s timetable and action plan):.....

Notable other achievements.......

Notable challenges, including how they were overcome or on-going strategies devised to address them:....

18 June 2018
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Timetable Update and Action Plan to Completion (please insert here, or attach with documentation):

18 June 2018
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Appendix 8

UNIVERSITY OF
GIBRALTAR

Academic Appeal Form — Research Degrees
Before completing this form, please read carefully the appeals procedures published by the University
and seek the advice and guidance of your supervisory team and/or the Director of Academic

Programmes and Research.

If you are sure of your right to make an appeal, please complete this form, include relevant evidence,

sign and return to the Academic Frameworks Lead.

Please include a copy of your results to which this appeal relates.

Name

Student Number

University Email

Address

Telephone Contact Number(s)

Programme of Study

Year of Study (1%, 2", 3™)

Institute/Faculty

Please indicate the assessment point against which the appeal is made:

» Assessment of the formal research proposal O
» Confirmation of Candidature O

» Examination of the thesis O

» Withdrawal of registration by the RRDC Subcommittee [

due to lack of academic progress.
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Please indicate the grounds on which this appeal is submitted:

» academic performance in the assessment was adversely
affected by illness or other factors which | was unable, and for
valid reasons unwilling, to divulge, before the decision was made; O

> there has been a material and significant procedural error O

Supporting Statement:
Please give details below of the circumstances of your appeal (ie: why you believe you have grounds for
appeal, why you disagree with the assessment decision that has been made) and attach relevant supporting

documents. You may continue on a separate sheet if necessary

Proposed Resolution:

Please indicate the remedy you are seeking as a resolution to your appeal

| confirm that this submission is truthful and relevant to my appeal
Name:
Signature:

Date:

18 June 2018
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Appendix 9 : Request for a Change in Supervisory Arrangements

ik UNIVERSITY OF
&» GIBRALTAR

X *nﬁ‘j

Request for a Change in Supervisory Arrangements

Any candidate or supervisor seeking a change in supervisory arrangements must complete this
form and submit it to the Director of Academic Programmes and Research, who may seek advice
and guidance from the RRDC.

The University cannot guarantee that the request will be upheld.

All red text needs to be customised by the applicant

Name of Research Candidate : Year of Entry :
Student Number : Anticipated Completion Date :
Faculty :

Supervisory Team
Primary Supervisor (name, email, postal address, contact number) :

Co-Supervisor (name, email, postal address, contact number) :

I Name of Candidate/Name of Supervisor(s) am seeking a change in supervisory arrangements,
because:
(eg: one substantial reason is sufficient but, where deemed necessary, please give no more than
three substantial reasons for the request):

>

>

>

Evidence included in support of the request (eg: supervision notes/record; written feedback;
relevant email or other correspondence; recommendations for Annual Review):

>
>
>

18 June 2018
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Director of Academic Programmes and Research, Decision:
(please tick as appropriate):

Approve O Reject O

Note the key reasons for the decision here:

Director of Academic Programmes and Research : Date:

Agreed Revisions to Supervision Arrangements (insert here):

Supervision Action Plan to Completion (insert here):

Candidate Signature : Date:
Primary Supervisor Signature : Date :
Director of Academic Programmes & Research Date :

18 June 2018
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Appendix 10

UNIVERSITY OF
GIBRALTAR

Declaration of Originality and Copyright

Statement

Declaration of Originality & Copyright Statement
Candidates are asked to complete this Declaration of Originality (amending and/or deleting as

appropriate all red text) and include it at the front - following the coversheet - of the submitted thesis.
Originality

I, Candidate Name, confirm that the thesis presented here — Insert Title of Thesis —is an original piece
of work in that | am the sole originator and author of the work.

| confirm that the thesis has not been submitted for any comparable academic award.

The thesis does/does not contain material that has been previously submitted for an undergraduate
and/or postgraduate degree. The previously submitted work is clearly included/referenced at
INSERT THESIS PAGES.

The thesis does/does not include previously published work as follows:

» Full citation

» Full citation

|, Supervisor Name, confirm that the submitted thesis has been processed through Turnitin and the

report has been discussed by the candidate and myself.

Supervisor Name :

Supervisor Signature :
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Copyright
| confirm that where necessary (ie: reproduction of substantial text, tables, diagrams, websites,
recordings of performances, reproductions of artworks) all 3™ party copyright permissions have

been sought and such evidence can be found at appendix X of the thesis.

| confirm that copyright permissions have been sought for all my previously published work

reproduced in this thesis and such evidence can be found at appendix X of the thesis.

Candidate Name :
Candidate Number :

Candidate Signature : Date :
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Appendix 11a

Sk UNIVERSITY OF
&#® GIBRALTAR

X R(\.ﬂ."f

Research Degrees
Examiners Preliminary Assessment Proforma for the Award of Doctor of Philosophy (PhD)

Candidate :
Candidate Identification Number :

Date of Submission :

Date of Preliminary Assessment :

Examiner :

This doctoral thesis has been submitted in accordance with the Research Degree Regulations of the
University of Gibraltar. You are asked to assess the thesis and comment on the standard of the work
against the criteria below.

The Candidate has:

1. Produced a piece of original work based on independent study that stands up to critical scrutiny

within the wider academic field
Yes O Partially O No 0O

Comment......

2. Produced a piece of work that contributes to the knowledge development of the academic field
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Yes O Partially 0O No O

Comment......

3. Produced a piece of work that is based on ethical and justifiable methodological processes

Yes O Partially O No O

Comment......

4. Clearly communicated (eg: through attention to grammar, punctuation, spelling, logic, argument
and appropriate use of language) the complexity of the project, the processes undertaken in the
course of the research study, the outcomes, relevance and potential impact of the study

Yes O Partially O No O

Comment......

5. Evidences that they have enhanced and extended their personal and professional capabilities
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Yes O Partially 0O No O
Comment......

6. Produced a thesis that complies with the technical requirements of the University and the
conventions of the field of study

Yes O Partially [ No O

Comment......

Overall Assessment

» Does the work provisionally satisfy the requirements of the degree

Yes O Partially O No O

Comment......

> Are there any areas where the evidential, argumentative, discursive aspects of the work could be

constructively explored and satisfied through the closer scrutiny of oral examination

Yes O Partially O No O

Comment (ie: please indicate which areas of the thesis you would like to explore in greater depth

at the viva voce)......
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>

If possible, please make an appropriate provisional recommendation subject to the outcome of

an oral examination, that:

a)

b)

d)

f)

Anticipate the candidate will be awarded the degree Yes ONo 0O

Anticipate the candidate will be awarded the degree subject to minor amendments
Yes ONo 0O
Anticipate the candidate will need to resubmit for the degree and be re-examined

with/without an oral examination Yes [ONo O

Anticipate the candidate will be awarded the degree of MPhil subject to minor amendments

in accordance with the degree criteria Yes ONo 0O

Anticipate the candidate be permitted to re-submit for the degree of MPhil and be re-

examined with/without an oral examination Yes ONo 0O

Anticipate the candidate will not be awarded the degree and not asked to resubmit

Yes ONo O
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Appendix 11b

Sk UNIVERSITY OF
&#® GIBRALTAR

X R(\.ﬂ."f

Research Degrees
Examiners Joint Assessment and Examination for the Award of Doctor of Philosophy (PhD)

Candidate :
Candidate Identification Number :

Date of Submission :
Date of Oral Examination :

Internal Examiner :
External Examiner :

Independent Chair :

This doctoral thesis has been submitted in accordance with the Research Degree Regulations of the
University of Gibraltar. You are asked to examine and comment on the standard of the thesis and the

candidate’s defence of their work against the criteria below.

Recommendation
This is a joint report and we recommend that the Candidate (please determine one of the following

recommendations and edit accordingly):

a) the candidate be awarded the degree;
b) the candidate be awarded the degree subject to minor amendments being made to the thesis;
c) the candidate be permitted to resubmit for the degree and be re-examined with or without

an oral examination;
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d) the candidate be awarded the degree of MPhil subject to the presentation of the thesis being
amended to meet the criteria of the MPhil award (see appendix 1) and the satisfaction of the
examiners;

e) the candidate be permitted to re-submit for the degree of MPhil with or without an oral
examination;

f) the candidate not be awarded the degree and not be permitted to be re-examined.

82
18 June 2018



A) The Candidate be awarded the degree

Reasons for the Recommendation

The Candidate has:

1. Produced a piece of original work based on independent study that stands up to critical scrutiny

within the wider academic field

2. Produced a piece of work that contributes to the knowledge development of the academic field

3. Produced a piece of work that is based on ethical and justifiable methodological processes

4. Produced a thesis that complies with the technical requirements of the University and the

conventions of the field of study

Detailed Comment......

5. Clearly communicated (eg: through attention to grammar, punctuation, spelling, logic, argument
and appropriate use of language) the complexity of the project, the processes undertaken in the

course of the research study, the outcomes, relevance and potential impact of the study

6. Clearly communicated through the course of the viva voce the complexity of the project, the

processes undertaken in the course of the research study, the outcomes, relevance and potential

impact of the study

Detailed Comment......

Signature & Date: Internal Examiner
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Signature & Date: External Examiner

B) The Candidate be awarded the degree subject to minor amendments being made to the thesis

The Candidate has:

1. Produced a piece of original work based on independent study that stands up to critical scrutiny

within the wider academic field

Yes O Partially [ No O

2. Produced a piece of work that contributes to the knowledge development of the academic field

Yes O Partially O No O

3. Produced a piece of work that is based on ethical and justifiable methodological processes

Yes [ Partially [ No O

4. Produced a thesis that complies with the technical requirements of the University and the

conventions of the field of study

Yes O Partially O No 0O

Detailed Comment......
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5. Clearly communicated (eg: through attention to grammar, punctuation, spelling, logic, argument
and appropriate use of language) the complexity of the project, the processes undertaken in the

course of the research study, the outcomes, relevance and potential impact of the study

Yes O Partially [ No O

6. Clearly communicated through the course of the viva voce the complexity of the project, the
processes undertaken in the course of the research study, the outcomes, relevance and potential

impact of the study

Yes O Partially O No O

Detailed Comment......

The Minor Amendments Required for the Award of the Doctorate are (please identify specific

thesis page numbers where necessary):

Signature & Date: Internal Examiner

Signature & Date: External Examiner
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C) The Candidate be permitted to resubmit for the degree and be re-examined with or without an

oral examination

The Candidate has:

1. Produced a piece of original work based on independent study that stands up to critical scrutiny

within the wider academic field

Yes O Partially O No O

2. Produced a piece of work that contributes to the knowledge development of the academic field

Yes [ Partially [ No O

3. Produced a piece of work that is based on ethical and justifiable methodological processes

Yes O Partially O No O

4. Produced a thesis that complies with the technical requirements of the University and the

conventions of the field of study

Yes O Partially O No O

Detailed Comment......
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5. Clearly communicated (eg: through attention to grammar, punctuation, spelling, logic, argument
and appropriate use of language) the complexity of the project, the processes undertaken in the
course of the research study, the outcomes, relevance and potential impact of the study
Yes [ Partially [ No O

6. Clearly communicated through the course of the viva voce the complexity of the project, the
processes undertaken in the course of the research study, the outcomes, relevance and potential

impact of the study

Yes O Partially O No O

Detailed Comment......

The Revisions Required for Resubmission of the Doctoral thesis are (please ensure the required

revisions are clear and precise):

Reasons for another oral examination/exemption from further oral examination (please ensure

the reasons are clear and precise):
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Signature & Date: Internal Examiner

Signature & Date: External Examiner

D) The Candidate be awarded the degree of MPhil subject to the presentation of the thesis being

amended to meet the criteria of the MPhil award

This statement must set out clearly why the thesis does not meet the requirements of the doctoral

degree but can be considered to have met the requirements and standards of the MPhil.

The Candidate has:

1. Produced a piece of original work based on independent study that stands up to critical scrutiny

within the wider academic field

Yes [ Partially [ No O

2. Produced a piece of work that contributes to the knowledge development of the academic field

Yes O Partially O No O

3. Produced a piece of work that is based on ethical and justifiable methodological processes

Yes O Partially O No O

4. Produced a thesis that complies with the technical requirements of the University and the

conventions of the field of study
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Yes O Partially 0O No O

Detailed Comment......

5. Clearly communicated (eg: through attention to grammar, punctuation, spelling, logic, argument
and appropriate use of language) the complexity of the project, the processes undertaken in the

course of the research study, the outcomes, relevance and potential impact of the study

Yes O Partially O No O

6. Clearly communicated through the course of the viva voce the complexity of the project, the
processes undertaken in the course of the research study, the outcomes, relevance and potential

impact of the study

Yes [ Partially [ No O

Detailed Comment......

The Revisions Required for Resubmission of the thesis for the award of MPHil are (please ensure

the required revisions are clear and precise):
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Signature & Date: Internal Examiner

Signature & Date: External Examiner

E) The Candidate be permitted to resubmit for the degree of MPhil with or without an oral

examination.

The Candidate has:

1. Produced a piece of original work based on independent study that stands up to critical scrutiny

within the wider academic field

Yes [ Partially [ No O

2. Produced a piece of work that contributes to the knowledge development of the academic field

Yes O Partially O No O

3. Produced a piece of work that is based on ethical and justifiable methodological processes

Yes O Partially O No O

4. Produced a thesis that complies with the technical requirements of the University and the

conventions of the field of study
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Yes O Partially 0O No O

Detailed Comment......

5. Clearly communicated (eg: through attention to grammar, punctuation, spelling, logic, argument
and appropriate use of language) the complexity of the project, the processes undertaken in the

course of the research study, the outcomes, relevance and potential impact of the study

Yes O Partially O No O

6. Clearly communicated through the course of the viva voce the complexity of the project, the
processes undertaken in the course of the research study, the outcomes, relevance and potential

impact of the study

Yes [ Partially [ No O

Detailed Comment......

The Revisions Required for Resubmission of the thesis for the award of MPhil are (please ensure

the required revisions are clear and precise):
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Reasons for another oral examination/exemption from further oral examination (please ensure

the reasons are clear and precise):

Signature & Date: Internal Examiner

Signature & Date: External Examiner

F) The Candidate not be awarded the degree and not be permitted to be re-examined.

This statement must set out the deficiencies of the thesis clearly and unambiguously.

The Candidate has:

1. Produced a piece of original work based on independent study that stands up to critical scrutiny

within the wider academic field

Yes [ Partially O No O

2. Produced a piece of work that contributes to the knowledge development of the academic field

Yes O Partially O No O

3. Produced a piece of work that is based on ethical and justifiable methodological processes

Yes O Partially O No 0O
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4. Produced a thesis that complies with the technical requirements of the University and the

conventions of the field of study

Yes O Partially 0O No O

Detailed Comment......

5. Clearly communicated (eg: through attention to grammar, punctuation, spelling, logic, argument
and appropriate use of language) the complexity of the project, the processes undertaken in the

course of the research study, the outcomes, relevance and potential impact of the study

Yes O Partially O No O

6. Clearly communicated through the course of the viva voce the complexity of the project, the

processes undertaken in the course of the research study, the outcomes, relevance and potential

impact of the study

Yes O Partially O No 0O

Detailed Comment......
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Substantial and Unambiguous Deficiencies of the thesis (please ensure the reasons for this

decision are clear, precise, and evidenced):

Signature & Date: Internal Examiner

Signature & Date: External Examiner
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