University of Gibraltar
Freedom of Information Act 2018

Voluntary Publication Scheme 2022

Introduction

A publication scheme is a document setting down, in a clear and structured way, the different types of information about the University of Gibraltar (‘the
University’) that are already regarded as being in the public domain.

The University is not included within the Schedule of public authorities to which the Freedom of Information Act 2018 (Gibraltar) (‘the Act’) refers - Freedom of
Information Act 2018 (gibraltarlaws.gov.gi) - and so the Act does not apply to the University. However the University has voluntarily committed in principle to
make information and data available in a manner which is broadly consistent with the UK Information Commissioner’s Office guidance for universities and
other higher education institutions - definition document for universities and higher education institutions.pdf (ico.org.uk) - whilst recognising the
significant differences between the applicable law in England and Wales as compared to Gibraltar law.

The University of Gibraltar Publication Scheme has therefore been organised as far as reasonably possible in line with the UK Information Commissioner's
Model Publication Scheme for Universities. Information is classified by type to make it easier for people outside the University to find.

The Scheme is a guide to the information the University intends to publish routinely to comply with its voluntary commitment as noted above. It sets out:

= the different types of information available
= the format in which the information can be obtained
= any charges that may be made for providing it

=  how to obtain the information

Information is generally available online as indicated below. The University reserves the right to charge reasonable costs involved if printed copies
are required.
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https://www.gibraltarlaws.gov.gi/legislations/freedom-of-information-act-2018-5273
https://www.gibraltarlaws.gov.gi/legislations/freedom-of-information-act-2018-5273
https://ico.org.uk/media/for-organisations/documents/1245/definition_document_for_universities_and_higher_education_institutions.pdf

If you have any questions or comments about the Scheme please email:

Freedom-of-information@unigib.edu.qi

As set out in the UK Information Commissioner’s Office guidance, the following categories of information are available:

1. Who we are and what we do

2. What we spend and how we spend it

3. What our priorities are and how we are doing
4. How we make decisions

5. Our policies and procedures

6. Lists and registers

7. The services we offer
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mailto:Freedom-of-information@unigib.edu.gi
https://www.nottingham.ac.uk/governance/records-and-information-management/documents/publicationschemeclasstwo.aspx
https://www.nottingham.ac.uk/governance/records-and-information-management/documents/publicationschemeclassthree.aspx
https://www.nottingham.ac.uk/governance/records-and-information-management/documents/publicationschemeclassfour.aspx
https://www.nottingham.ac.uk/governance/records-and-information-management/documents/publicationschemeclassfive.aspx
https://www.nottingham.ac.uk/governance/records-and-information-management/documents/publicationschemeclasssix.aspx
https://www.nottingham.ac.uk/governance/records-and-information-management/documents/publicationschemeclassseven.aspx

Publication Scheme

Class 1: Who we are and what we do

Organisational information, structures, locations and contacts

Information:

Available from:

Legal Framework

Please contact the Freedom of Information
Officer

How the institution is organised

University Management Structure

University Management Structure | University of
Gibraltar (unigib.edu.gi)

University Governance Structure

Board of Governors | University of Gibraltar
(unigib.edu.gi)

Terms of reference, membership & description of
boards & committees

Academic Board | University of Gibraltar

(unigib.edu.gi)

Memorandum and Articles of Association

Leadership and Governance | University of
Gibraltar (unigib.edu.gi)

Location and contact details

How to get here

Contact Us | University of Gibraltar (unigib.edu.gi)

How to contact us

tel:+350 20071000 info@unigib.edu.gi

Staff profiles

Members Archive - University of Gibraltar

(unigib.edu.gi)

Lists of and information relating to organisations
which the University has responsibility for, those
it works in partnership with, those it sponsors and
companies wholly owned by it

Please contact the Freedom of Information
Officer

Student activities

Student Union page under construction. Please
contact Student Experience Office:
SEO@unigib.edu.gi
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mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
https://www.unigib.edu.gi/leadership-and-governance/executive_team/
https://www.unigib.edu.gi/leadership-and-governance/executive_team/
https://www.unigib.edu.gi/leadership-and-governance/board-of-governors/
https://www.unigib.edu.gi/leadership-and-governance/board-of-governors/
https://www.unigib.edu.gi/leadership-and-governance/academic-board/
https://www.unigib.edu.gi/leadership-and-governance/academic-board/
https://www.unigib.edu.gi/leadership-and-governance/executive_team/
https://www.unigib.edu.gi/leadership-and-governance/executive_team/
https://www.unigib.edu.gi/contact/
mailto:info@unigib.edu.gi
https://www.unigib.edu.gi/our-people/
https://www.unigib.edu.gi/our-people/
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:SEO@unigib.edu.gi

Class 2: What we spend and how we spend it

Financial information relating to projected and actual income and expenditure, procurement, contracts and financial audit.

Information:

Available from:

Funding/income

Annual report and financial statements

Annual Reports and Financial Statements |
University of Gibraltar (unigib.edu.gi)

Financial statements, budgets and variance
reports

Annual report and financial statements

Annual Reports and Financial Statements |
University of Gibraltar (unigib.edu.gi)

Financial audit reports

Annual report and financial statements

Annual Reports and Financial Statements |
University of Gibraltar (unigib.edu.gi)

Capital programme

Information regarding major plans for capital
expenditure is available in the Annual Report and
Financial Statements

Annual Reports and Financial Statements |
University of Gibraltar (unigib.edu.gi)

Financial regulations and procedures

Financial regulations

Financial regulations

Staff allowances and expenses

Please contact the Freedom of Information
Officer

Staff pay and grading structures

Please contact the Freedom of Information
Officer

Register of suppliers

Please contact the Freedom of Information
Officer

Procurement and tender procedures and reports

Procurement policy

Procurement policy

Contracts

Information regarding the University’s major
contracts will be available on request subject to
University discretion regarding commercial
interests, confidentiality and future
publication.
Please contact the Freedom of Information
Officer

Research funding

Please contact the Research Office, via the
Freedom of Information Officer
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https://www.unigib.edu.gi/leadership-and-governance/annualreports/
https://www.unigib.edu.gi/leadership-and-governance/annualreports/
https://www.unigib.edu.gi/leadership-and-governance/annualreports/
https://www.unigib.edu.gi/leadership-and-governance/annualreports/
https://www.unigib.edu.gi/leadership-and-governance/annualreports/
https://www.unigib.edu.gi/leadership-and-governance/annualreports/
https://www.unigib.edu.gi/leadership-and-governance/annualreports/
https://www.unigib.edu.gi/leadership-and-governance/annualreports/
https://www.unigib.edu.gi/wp-content/uploads/2022/11/F1.Financial-Regulations-FINAL-20201217.pdf
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
https://www.unigib.edu.gi/wp-content/uploads/2022/11/P2.Procurement-Policy-FINAL20221115.pdf
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi

Class 3: What our priorities are and how we are doing
Strategies and plans, performance indicators, audits, inspections and reviews.

Information:

Available from:

Corporate and business plans

University’s strategic plan

Strategic Plan - University of Gibraltar

(unigib.edu.gi)

Learning & Teaching Strategy

Learning and teaching policy

Uni_learning-teaching-policy.pdf (unigib.edu.gi)

Academic quality and standards

Quality Handbook

QAA International Quality Review, Nov.2021

Quality Handbook - University of Gibraltar
(unigib.edu.gi)

International Quality Review of University of
Gibraltar (gaa.ac.uk)

Privacy impact assessments

Please contact the Freedom of Information Officer

External and internal audit review information

Annual report and financial statements

Annual Reports and Financial Statements |
University of Gibraltar (unigib.edu.gi)

Corporate relations

Please contact the Freedom of Information Officer

Government and regulatory reports

Gibraltar Regulatory Authority annual reports

Annual Reports | Gibraltar Regulatory Authority

(gra.gi)

Compliance with duties under the Equality
Opportunities Act 2006

Equal Opportunities Act 2006

Equality and Diversity Policy

Equal Opportunities Act, 2006
(gibraltarlaws.gov.gi)
Equality and Diversity Policy

Class 4: How we make decisions
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https://www.unigib.edu.gi/strategic-plan/
https://www.unigib.edu.gi/strategic-plan/
https://www.unigib.edu.gi/wp-content/uploads/2022/05/Uni_learning-teaching-policy.pdf
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.qaa.ac.uk/docs/qaa/training-and-consultancy/university-of-gibraltar-iqr-22.pdf?sfvrsn=cedbdc81_4
https://www.qaa.ac.uk/docs/qaa/training-and-consultancy/university-of-gibraltar-iqr-22.pdf?sfvrsn=cedbdc81_4
mailto:Freedom-of-information@unigib.edu.gi
https://www.unigib.edu.gi/leadership-and-governance/annualreports/
https://www.unigib.edu.gi/leadership-and-governance/annualreports/
https://www.gra.gi/about-us/annual-reports
https://www.gra.gi/about-us/annual-reports
https://www.gibraltarlaws.gov.gi/legislations/equal-opportunities-act-2006-369
https://www.gibraltarlaws.gov.gi/legislations/equal-opportunities-act-2006-369
https://www.unigib.edu.gi/wp-content/uploads/2022/11/E1.Equality-and-Diversity-Policy-StatementFINAL20221115.pdf

Decision making processes and records of decisions.

Information:

Available from:

Minutes from governing body, academic board
and steering groups

Synopses available after three years

Please contact the Freedom of Information
Officer

Teaching and learning committee minutes

Synopses available after three years

Please contact the Freedom of Information
Officer

Minutes of staff/student consultation meetings

Synopses available after three years

Please contact the Freedom of Information
Officer

Appointment committees and procedures

Guidelines for the Appointment of Professors,
Readers, Teaching Fellows and Visiting Professors

Quality Handbook - University of Gibraltar
(unigib.edu.gi)
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mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/

Class 5: Our policies and procedures

Current written protocols, policies and procedures for delivering our services and responsibilities.

Information:

Available from:

Policies and procedures for conducting university
business

Policies and strategies

Please contact the Freedom of Information
Officer

Academic documents

Quality Handbook - University of Gibraltar
(unigib.edu.gi)

Procedures and policies relating to academic
services

Assessment Regulations and Procedures

Quality Handbook - University of Gibraltar
(unigib.edu.gi)

Guidelines for the Award of Honorary Degrees

Quality Handbook - University of Gibraltar
(unigib.edu.gi)

Academic Regulations

Quality Handbook - University of Gibraltar
(unigib.edu.gi)

Procedures and policies relating to student
services

Admissions policy

Quality Handbook - University of Gibraltar
(unigib.edu.gi)

Accommodation

Accommodation - University of Gibraltar

(unigib.edu.gi)

Registration

Quality Handbook - University of Gibraltar

(unigib.edu.gi)

Students as partners

Quality Handbook - University of Gibraltar

(unigib.edu.gi)

Complaints procedure

Quality Handbook - University of Gibraltar
(unigib.edu.gi)

Appeals procedure

Quality Handbook - University of Gibraltar
(unigib.edu.gi)

Procedures and policies relating to human
resources

Please contact the Freedom of Information
Officer

Procedures and policies relating to recruitment

Job vacancies

Vacancies (unigib.edu.gi)

Code of Conduct for members of governing
bodies

Code of practice for the University of Gibraltar
Board of Governors

Code of Practice for the University of Gibraltar
Board of Governors

Equality and Diversity Policies

Equality and Diversity Policy

Equality and Diversity Policy
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mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/accommodation/
https://www.unigib.edu.gi/accommodation/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
https://www.unigib.edu.gi/vacancies/
https://www.unigib.edu.gi/wp-content/uploads/2022/11/BoG-20161024-Code-of-Practice-only.pdf
https://www.unigib.edu.gi/wp-content/uploads/2022/11/BoG-20161024-Code-of-Practice-only.pdf
https://www.unigib.edu.gi/wp-content/uploads/2022/11/E1.Equality-and-Diversity-Policy-StatementFINAL20221115.pdf

Health and Safety

Health & Safety Policy

Health & Safety policy

Security Policy

Security policy

Estate Management

Estates strategy

Please contact the Freedom of Information
Officer

Disposal of Computer Equipment

Please contact the Freedom of Information
Officer

Asset Disposal

Please contact the Freedom of Information
Officer

Complaints policy

Quality Handbook - University of Gibraltar
(unigib.edu.gi)

Records management and personal data policies

Data Security Breach Policy

Data Security Breach Policy

Data Protection Policy

Privacy-Data-Protection-Policy 20190122.pdf
(unigib.edu.gi)

Records Retention Policy

Please contact the Freedom of Information
Officer

Research policy and strategy

Research strategy

Strategic Plan - University of Gibraltar
(unigib.edu.gi)

Publicly funded research outputs and data

Please contact the Freedom of Information
Officer

Charging regimes and policies

Fees and funding

Courses Archive - University of Gibraltar
(unigib.edu.gi)

Scholarships - University of Gibraltar
(unigib.edu.gi)
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https://www.unigib.edu.gi/wp-content/uploads/2022/11/H1.Health-Safety-PolicyFINAL20220125.pdf
https://www.unigib.edu.gi/wp-content/uploads/2022/11/S3.Security-PolicyFINAL20210122.pdf
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/quality-handbook/
https://www.unigib.edu.gi/wp-content/uploads/2022/11/D2.Data-Security-Breach-PolicyFINAL20220527.pdf
https://www.unigib.edu.gi/wp-content/uploads/2019/06/Privacy-Data-Protection-Policy_20190122.pdf
https://www.unigib.edu.gi/wp-content/uploads/2019/06/Privacy-Data-Protection-Policy_20190122.pdf
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
https://www.unigib.edu.gi/strategic-plan/
https://www.unigib.edu.gi/strategic-plan/
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
https://www.unigib.edu.gi/courses/
https://www.unigib.edu.gi/courses/
https://www.unigib.edu.gi/choose-unigib/scholarships/
https://www.unigib.edu.gi/choose-unigib/scholarships/

Class 6: Lists and registers

Information: Available from:
Any information we are currently legally required Please contact the Freedom of Information
to hold in publicly available registers Officer
Asset registers Please contact the Freedom of Information
Officer
Annual Reports and Financial Statements |
University of Gibraltar (unigib.edu.gi)
Information Asset Register Please contact the Freedom of Information
Officer
CCTV CCTV policy Privacy Notices | University of Gibraltar
(unigib.edu.gi)
Disclosure logs Please contact the Freedom of Information
Officer
Register of gifts and hospitality provided to Please contact the Freedom of Information
senior personnel Officer

Senior staff’s declaration of interests / staff
research

Please contact the Freedom of Information
Officer
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mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
https://www.unigib.edu.gi/leadership-and-governance/annualreports/
https://www.unigib.edu.gi/leadership-and-governance/annualreports/
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
https://www.unigib.edu.gi/privacy-notices/
https://www.unigib.edu.gi/privacy-notices/
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi

Class 7: The services we offer

Information about the services we offer, including leaflets, guidance and newsletters.

Information:

Available from:

Prospectus

Undergraduate prospectus

Prospectus - University of Gibraltar
(unigib.edu.gi)

Postgraduate prospectus

Prospectus - University of Gibraltar
(unigib.edu.gi)

Services for outside bodies

Please contact the Freedom of Information
Officer

Course content

Courses web page

Courses Archive - University of Gibraltar
(unigib.edu.gi)

Course fees

Courses web page - Undergraduate and
postgraduate fees

Courses Archive - University of Gibraltar

(unigib.edu.gi)

Funding available to students

Scholarships

Scholarships - University of Gibraltar

(unigib.edu.gi)

Welfare and counselling services

Please contact Student Experience Office:
SEO@unigib.edu.gi

Health including medical services

Please contact Student Experience Office:
SEO@unigib.edu.gi

Careers

Please contact Student Experience Office:
SEO@unigib.edu.gi

Chaplaincy services

Please contact Student Experience Office:
SEO@unigib.edu.gi

Services for which the University is entitled to
recover a fee together with those fees

Please contact the Freedom of Information

Officer

Sports and recreational facilities

Student Guide - Useful Links - University of
Gibraltar (unigib.edu.gi)

Facilities relating to music, art and other cultural
activities

Chaplaincy activities

Student Guide - Useful Links - University of
Gibraltar (unigib.edu.gi)

Volunteering and community engagement

Student Guide - Useful Links - University of
Gibraltar (unigib.edu.gi)
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https://www.unigib.edu.gi/prospectus/
https://www.unigib.edu.gi/prospectus/
https://www.unigib.edu.gi/prospectus/
https://www.unigib.edu.gi/prospectus/
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
https://www.unigib.edu.gi/courses/
https://www.unigib.edu.gi/courses/
https://www.unigib.edu.gi/courses/
https://www.unigib.edu.gi/courses/
https://www.unigib.edu.gi/choose-unigib/scholarships/
https://www.unigib.edu.gi/choose-unigib/scholarships/
mailto:SEO@unigib.edu.gi
mailto:SEO@unigib.edu.gi
mailto:SEO@unigib.edu.gi
mailto:SEO@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
https://www.unigib.edu.gi/student-guide-links/
https://www.unigib.edu.gi/student-guide-links/
https://www.unigib.edu.gi/student-guide-links/
https://www.unigib.edu.gi/student-guide-links/
https://www.unigib.edu.gi/student-guide-links/
https://www.unigib.edu.gi/student-guide-links/

Museumes, libraries, special collections and
archives

Parasol Library web page

The Parasol Library - University of Gibraltar
(unigib.edu.gi)

Conference facilities

Please contact the Campus Team, via the
Freedom of Information Officer

Advice and guidance

Please contact the Freedom of Information
Officer

Local campaigns

University home page

Also contact the Marketing Team, via the
Freedom of Information Officer

Media releases

University home page

Also contact the Marketing Team, via the
Freedom of Information Officer
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https://www.unigib.edu.gi/the-parasol-library/
https://www.unigib.edu.gi/the-parasol-library/
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
mailto:Freedom-of-information@unigib.edu.gi
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